CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 22-01
EFFECTIVE: APRIL, 08 2014 CAMNCELS:
TO: ALL PERSONNEL INDEX A5 COMMUNICATION
LEAD SHEETS
REFERRALS

SUBIECT: INTERDEFARTMENTAL COMMUNICATHON

L PURPOSE:

The purpose of this general order is to establish procedures to encourage open lings of
communication, cooperation and coordination between all Depariment components.

1. PROCEDURE:

All Department employees shall cooperate and exchange information with personnel of
other functional areas of the Department. This cooperation and exchange 1s accomplished
by, but not limited to:

1. Shift change meetings; which shall be held between cach patrol shift. Relevant
CAL notes from the off-going shift and previous shifts shall be reviewsd and all
other relevant information shall be passed on. Commissioned personnel not
gsgigned to Patrol are encouraged to amend shift change meetings to expedite the
information exchanpge.

2. Periodic 51afT or Departmental meetings to be held at the discretion of the
Chief of Police

3. Use of information exchange forms: DCI, Traffic (LSA), and Drug lead sheets
along with SRO and COPPS referrals.

BY ORDER OF: i /cé:q,.) M f;_/gﬁli(_
Steven HCpicker, Chief of Folice Date
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Robert Kunte, City Adddhistrator Date

Ce: City Attorney
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CITY OF BALLWIN
POLICE DEPARTMENT

GEMERAL ORDER 32-02

EFFECTIVE: OCTOBER 03, 2014 CANCELS: GEMERAL ORDER 14-7
TO: ALL PERSONNEL INDEX AX:  SCHEDULED WORE HOLRS
SUBJECT: SCHEDULED WORK HOLIRS

PURPOSE

The purpose of this General Order is to establish and advise all Department personnel of the
scheduled work hours of the various assignmenis within the Depariment.  Although the total
howrs worked shall remain constant, the starting and ending times of sy individeal’s designated
shift may be altered as determined necessary by the emplovee's supervisorcommanding officer.
The Chief of Palice or his designee may after work hours for any employes in the case of
emergency or to meet the strategic neads of the Department.

COMMISSIONED PERSONNEL

A

staff.

The Chief of Police, Bureau Commanding Officers, Commanders of the Divigions of
Criminal Investigations and Professionsl Standards/Community Affairs shall work a five-
day workweek, nine-hour daily shifts $:00 AM to 5:00 PM with a one-hour lunch period
inciuded, They shall also observe all City holidays.

Bureau of Field Operations.
Division of Uniform Patro!

LUpon commencing employment as a police officer or upon graduating from the Police
Academy, new officers shall be assigned o a patrol squad within the Division of Uniform
Patrol where they shall work three rotating shifts: 6:00 AM to 2:00 PH, 2:00 PM 1o 10:00
PM, or 10:00 PM to 6:00 AM with a one-half hour lunch period incloded within the cight
hour shift, working a six day on, three dav off schedule. These shifts shall rotate every
two wiork weeks,

Shifts romte backward from days 1o midnights, 10 evenings. As determined by the Sgquad
Commander (Lieutenant) with input from the Squad Supervisor (Sergeant) officers will
be assigned to sectors on a rofating basis as defermined by cach squad, Members of the
Divigion of Uniform Patrol may also be assigned to varions overlay shifts {cight-lour
shift with & one-half hour lunch period included) when so designated by the Commander
of Field Operations based on strategic or manpower needs,

.

Cilicers assigned to this division jexcept for the Business Kesource and School Resource
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(fficers) shall work the same schedule as members of the Division of Uniform Patrol
with the exceplion of the shift start times and rotation, which shall be designated by the
Commander of the Bureau of Field Operations.

. Schoc] Resource Oflicer

Detachked to specific schools within the Rockwood School District, thelr wark
shift shall be adjusted/established based on the needs of their particular school.
However, hours worked shall tetal a forty hour workweek. During periods of
schonl vacations School Resource Officers will be asipned ps peeded by the
Commander of Field Operations.

2, Business Resource Officer

The Business Resource Officer will normally work a five-day work-week, cight-
hour shift with a one-half hour lunch pericd included. The shift times will vary 1o
conform to the needs of the business communily or special events. Hours worked
shall ital a forty hour workweek,

Bureau of Operational Support
Division of Crigiinal 1 -

Shall work & five-day work-week, eight-hour shift with a oae-hall hour lunch period
included. Shift start times will be desipnated by the Commander of Criminal
Investigations. They shall also observe all City holidays

Division of Communications:  Shall work three rotating shifts. Generafly, start times
are &:00 AM, 200 PM and [0:00 PM. All shifts have a one-halfl hour lunch period
inchuded within a eight bour or ten hour shift. The work week consists of five days on
with either two or three days of . Ten hoor shifis are wtilized 10 eqeal a forty hour work
week. Theze shifiz shall rotate approximately every four worlk weeks,

Members of the Divison of Communications may also be assigned to vardous overlay
shifts (eight-hour shift with a cne-half hour lunch period included) when so designated by
the Supervisor of the Division based on sirmlegic or manpower needs.

Records Unit:  Shall work a five-day werk week, daily nine-hour shifis with & one (1)
hour lunch period included. They shall observe all City holidays.

Bureay of Administration

Bivesion of Community Aftairs: Officers assigned o Community Affairs shall work a
five-day work week, daily eight-hour shifts with a one-hall hour lunch period included.
Hours worked shall iotal a forty hour workweek. They shall also observe all Ciy
holidayvs.
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1. ol ickay's

Commissioned and Communications employees nat considerad staff do not ohserve City
holidays, but are compensated as outlined in the City of Ballwin Personnel Manual Section 11,
Holiday Pay).

il Any personnel not specifically mentioned in this order, are subject to hours and davs a5 scheduled
by the officer in charge of the respective division to which the emploves is assignad.

BY ORDER OF: 4(4@3://4:-«—.., Ahocker 81 (0¥
Date

¢/ Steven Schickef, Chiel of Police

ATTESTED BY: . R F/IFA'?
Kobert Kuntz, CifghAdminisirator Y Date

et City Attorney
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CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 22-03
EFFECTIVE: JANUARY 12,1015 CANCELS;
TO: ALL PERSONNEL INDEX A5  STAFFING

MANPOWER REQUIRMENTS

SUBJECT. PATROL OFFICER DEPLOYMENT

l. PURPOSE

The purpose of this General Order is to make certain that adequate manpower and
supervision i3 assigned to calls for service 1o ensure officer and citizen safery, 1o
adequately and effectively hundle multiple tasks at the scene, to keep situations from
escalating and to assist with apprehension of suspects or other duties as requested by the
primary unit assigned to the call,

II. PROCEDIURE

A Calls that reguire more than one officer (o respond may include. but are not
limited to:

Fleeing suspect

Aszault on officers.

Homicide,

Rapes.

Robbery in progress

Burglary in progress.

Disturbance,

Prowler.

; Mental case (OBS).

10, Resisting arrest.

11.  Alarm soundings (burglar or hold-up).
12, Auto Accidem blocking major roadway.
13, Open doors or windows.

14, Any Arrest.

15.  Pedestrian check.

16. Missing Juvenile {10 or under).

17.  Any major incident or disaster.

18, Any Death Scene

g s il el

B. When two cars are dispatched. the primary unit shall cancel the assist unit. if not
needed, as soon as feasible.
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C. If & self-initiated stop falls into one of the atorementioned categories, the
dispatcher will send an assist unit unless advised to the contrary by the primary
unit.
[, Supervisors will be responsible for assigning appropriate resources o prevent

over response of patrol personnel.

E: Calls that require a supervisor to respond may include, but are not limited to:

1. Homicides/Suspicions demths/Suicides.
2 Rupes.
3 Robberies in progress,
. Barricaded Subject.
3. Kidnapping.
6. Violent OBS cases.
T. Violent disturbances.
8. Aceidents and/or injuries involving City employvees or City property.
9. Incidents involving officer use of deadly force.
1. Unusual occurrenees, natural or civil disasters.
11. Serious taflic accidents,
12.  Crimes of arrests resulting in injury to the officer or suspect.
13, Unusual crimes or incidents,
14,  Incidents involving hazardous materials.
15.  Major fire scenes.
16, Any Death Seene.
F. Disparchers are responsible for ensuring that the on-duty supervisors are aware of
such calls.

BY ORDER OF:

ATTESTED BY:__

(3= Ly Attorney

MPCCF REFERENCE
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loker. Chief of Police

Robert kunte, City A inistrator Date



CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 22-04
EFFECTIVE: SEPTEMBER 1, 2015 CANCELS: GENERAL ORDER 30-10
TO; ALL PERSONNEL INDEX AS:  VIDEO RECORDERS
EVIDENCE
TRAFFIC STOPS

SLIBIECT: MOBILE VIDED RECORDERS

fLl.

GENERAL

It is the purpose of this General Order to establish guidelmes for the use of the WatchGuard
Video 4RE mobile video recording (MVR) equipment.

POLICY

It shall bé the poliey of the Ballwin Police Department to utilize mobile video recording (MVR)
equipment to enhance the Department’s mission and core values. The Department has installed
MVR equipment in selected Department vehicles which are routinely used by the Bureau of Field
Operations in & patrol and traffic enforcement capacity. I is the expectation of this Department
that the MVR cquipmeri shall be used to provide a video and/or audio record of various types of
activities during an officer’s tour of duty and 1o essist in gathering evidence against a suspect.
The use of the MVR equipment will accomplish the following objectives:

A Accurate documentation of events. actions, conditions, and statements made during
arrests and critical incidents. Enhance officer reports, collection of evidence, énd related
COUrt TOom testaimaony

B. Enhance the Department’s ability 1o review probuble cause for amest, amrest procedures,
officer and suspect interaction, and evidence for investigative purposes.

. Provide & method for officer evaluation and treining, along with a means of reviewing the
actions of the Department™s ofTicers and effectiveness of the Depaniment’s policies and
procedurcs,

Failing to record serious/critical incidents or any early termmation of any recording may cast
doubt an the actions of the officer. Deliberate or repeated failure to record incidents when
mandated, stopping the recording early, or tampering with any recording is prohibited.

PROCEDURE

A Beginning Tour Of Duty
I'he MVER equipment shall be checked for proper operation ai the beginning of each tour
of duty or upon scquiring & camers equipped vehicle for the first time during a tour of

duty {i.e. - upon switching vehicles mid-shift or temporarily using a vehicle during a
shift) as a part of the overall vehicle inspection process, Officers should follow the below
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procedure 1o ensure all functions of the camern are properly working prior o leaving the
station lot unless exigent circumstances exist. Tn the case of exigent circumstances. the
MVE check shall be completed as soon as reasomably poszible thereafter.

. POWER ON MVR — Generally this should be accomplished by starting the
vehicle, The camera is configured to amtomatically sense the vehicle
ignition/engine status and power on/off accordingly. Once the camera senses the
vehiele is on, it will power en and enter a boot up process similar to 2 compuier.
Officers can alternatively power on the camera manually via the MYR Power T
button, but manual power up should cnly be used if the avtomatic power featurs
did not work,

Pk

WIRELESS MICROPHONE — Check te make sure the wireless microphene for
the MVR is present. Remove the wireless microphone from the charging cradie
and tirn on the wircless microphone using the power swiich located on bottom of
urtit. At this point. officers should secure the wireless microphone somewhere on
their person for their tour of duty in a location thet will allow for the best audio
quality while preventing the wireless microphane from loss/damage during the
officer's daily routine.

X LOG ON — Officers will “log on™ to the gvetem by utilizing the officer login
screen in the MY R menw, Officers will ensure they are properly logged in 10 the
MVR by noting the presence of their name on the video sereen in the lower right
corner, [n the case of two officen being present in o vehicle, the officer operating
the vehicle shall be the ¢iTicer who logs on (o the MYR.

4, OPERATIONAL CHECK - Check the operation of MVR equipment including
wireless microphone, front camera, rear camera, BUIDMETC recond triggering and
cabin microphone.

This shall generily be accomplished by using the emergency lights to trigger 4
recorded event. Officers shall activate the rear camera during the test recording
and visually look to see both cameras are working on the monitor and properly
aimed. Check the wireless microphone display to confirm connextivity and
record mode. Observe microphone status lights o visually confirm system
detects hoth microphones are functioning, Stop recording and classify the event
as s “Test Recording”™.

Officers do not need to review the test recording as a marter of daily routine unless there
is renson lo believe the camer is not functioning properly, Officers do not need to check
the upload status cther than to look for wireless upload signal strength and mriake sure the
recorded video “fuel gauges™ are not abnormally full (vellow or red lines being
displaved). Any malfunction, damage, or missing equipment will be reported as scon as
reasongbly practical 10 a supervisor and by completing a “Wideo Evidence
Request/Eguipment Malfuncrion Form™ (BPD #96).

The MVR is configured (o remuin powered on &t all times when the vehicle ignition is
on. The MVE continuously records video onto the venicle DVE from the fronl camera
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whan Pu-wmd o theer officers. will ensure the Font comera i nlun}'s prnped}' numed for
routine patrol. Officers will also remain logeed on to the system during their tour of duty.

I

[N ]

The recorder 15 activated by any of these methods:

B. Activating emergency lighting

b. Manuully pressing the MVE Record Button

c. Pressing the front slide button on the wireless microphone

d. Vehicle experiences an impact {crash g-force) of equal to or greater than
128

- Resching or exceeding a GPS caleulnted vehicle speed of 70 miles per
howur (MPH)

The recorder can oanly be de-activated by preszing MVE Stop Bution.

The recorder will then prompt officer for an event classification tag. This
clasaification tag (i.e. - Traffic Ciation, Tratfic Waming, ete.) i& required and
must be saved before proceeding,

The MYR will be activated and left i the record mode during all traffic stops,
emergency vehicle operations (aka code runs), and other enforcement activity.
Officers shall not stop recording until the completion of the waffic stop or other
enforcement activity. Officers shall um off the vehicle's audio emertainment
svatem (AM/FM Radio) during recordings.

Officers may generally stop recordings activated during an emergency run or
mere emergency light activetion provided the vehicle 15 no longer being operated
in an emergency driving mode and the officer has determuned there 15 no
reasonable evidentiary value to continuing the recording, Officers are advised to
plwavs determine scene situation and officer sefety prior 1o terminating a
recording.

Officers should vse the MVYR to record other interactions with citizens or
sugpects that conld prove useful in court or to later justify an officer’s actions.
Examples include, but are not limited to: Sobrieny checks, arests, consent 1o
search, setzure of contraband. scene inlerviews, elc. OMicers should remember
that the froni fecing comera swivels 180 degrees and make every sttempt to
ensure the camera is aimed to provide maximum evidentiary capture.

Officers are reminded to be cognizant of officer safety ut all times during the use
and aperation of MY R equipment,

I'he MV R shall be placed into and left in record mode with the cabin rear-facing
camera activated anviime an officer secures and/or ransports a suspect in a
Depanment vehicle equipped with an MVE. Officers will have to manually
activate the cabin camera via the MVR as 1t 15 not automatically activated or
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desctivaied. The zabin rear-facing camers should be activated prior to placing a
suspect into the vehicle if at all possible.

When a vehicle engaged in a prisoner transport reaches the destination sally port.
the recording may be terminated upon parking the vehicke il the prisoner is
determinad to be complisnt.

5 Wireless Microphones shall be left powered on and wom during the officer’s
entire tour of duty. Should the Wireless Microphone battery become low, officers
shall place the microphone into the charging cradle for a minimum of 15 minutes,
which will provide enough charge to complete the tour of duty, Officers shall re-
gttach the microphone at the completion of this brief charge penod.

fi. Personnel may reference the WatchGuard Video RE In-Car Video System User
Gimde (BPID Manual #22) located 1n the Forms and Manuals policy file on the
Shrpolice directory for detailed instructions on the use of any in-car svstem
fiat vire.

Ending Tour O Duty

Upon completion of an offscer’s wur of duty, they shall returmn the MVE to a ready state
v dioving the following prior to entering the station for rolleall:

l. Turn off ignition — Verify camera is not currently in record maode, It the camera
s recording, stop the recording and classify it as required. Camers will
autormatically power down after 30 to 35 minutes. Officers should look for a
count-down timer of 1800 seconds o appear on the scrzen of the MVR after
turning ofT the engine.

+

3 Turn wireless microphone off using botiom power switch and place microphone
back mto the chorging base. Wireless microphones shall be stored in the charging
base ar all times between tours of duty and will not be passed to officers during
shift change. This will ensure officers are not taking wireless microphones home
and microphones will be adeguately charged for future tours of duty.

Record Afier The Fas

Each MVR has the ability to creste a recorded event from background video continuously
stored on the MVR hard drive in a feature called “Record after the Fact” (RATF). This is
useful for situations where a recording was not activated prior io the incident occurring or
where normal patrod activities might have captured video evidence of a crime which is
later reported., The background video is not automatically uploaded 1o the server, thus 1s
anly available on the individual MVR equipment until the space 15 needed by the sysiem,
I'he availability time frame of background video is estimated 1o be approximately 3 10 7
davs, bait could be much shorter or longer depending on individusl MVR system ose,

A RATF event is created by utilizing the “Record after the Facr™ feature on the MVE
menu sereen, The user will be asked to input the desired recording start date/time and
end datetime. Afier imputing this information, the user will press “creste” and follow the
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onscreen prompts. Once the MVR finishes creating the recording, it will require the
creator to classify the event and will upload with other recorded cvents.

{HTicers are only directly able to create RATF events of video captuned during their
current login s2ssion. Any video capiured by the MYR prior to the current kogin session
requires a supervisor's password o creste KA TF events, Therefore, officers will contact
their supervisor a5 soon as possible to request & RATF recording be made when the need
arizes as tirme iz of the essence, Supervisors shall make sure afier the recording is made in
the car and ensure it is properly tegged to the appropriate officer who was assigned to the
vehicle duning the captured video timeframe using the Evidence Library software.

As a reminder, RATF recordings will normally onlv contain video from the front-facing
camera. Howeaver, RATF recordings will contain audio and/or the rear-facing camera
viden when during the created event timeframe a microphone and/or rear-facing camers
were getivaled,

MVE Swstem Abnormalities

All suspected malfunctions, loss, and/or damage to the MV equipment or svstem shall
immediately be reported as soon as reasonably possible to an immediate supervisor, In
addition, the officer reporting such malfunction, loss, and/or damage shall complete and
forwand via email a properly completed “Video Evidence Request’Equipment
Malfunetion Form™ (BPD #96) detalling the abnormaiity o the Commander of the
Burean of Adminstration and Operational Support in all cases.

I WIRELESS UFLOAD FAILURE

In the case of suspected wireless upload filure, in addition 1o the above
procedure, officers shall notify a Property Contrel Unit'DC] supervisor ora
Bureau Commander of the suspected failure 5o that accumulated recorded events
om the MV Rs can be manoally imported into the server. At no time will amv other
persannel access the trunk mountad MVER eguipment or manipulate the USB
flash drive from a rrunk MVE.

2 SPARE WIRELESS MICROPFHONES

There are two spare wireless microphones which will be maintained on desktop
chargers in the Watch Commander™s Office in the squad room, The spare

microphones are to be issued by & supervisor in case of a malfunctioning or
missing wirskess microphone.

& All wireless microphones have been recorded 10 their respective vehicle
pssignments by serigl number. All wireless microphones shall be
returned to and remain in their assigned vehicle except in cases of
mialfunction,

b. Spare microphones shall be checked infout at the beginning and end of
each 1our of duty by the on-duty supervisor. A “Spare Microphone Log™
{BPD #97) shall be maintained in the Watch Commander's Office next
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to the spare microphones at all times. The following miormation shall be
maintained on the log and recorded for cach issuance:
() Daze and time checked o
b} Date and time checked in
(e} Officer DN
(d) Supervisor DEN
ey Car Number
() Reason issued
V. VIDED EVIDENCE

All video recordings produced by Department MVR equipment shall be considered potentinl
evidence. Az such, officers arc prohibiied from duplicating, copying, recording, storing,
soreenshotting, or exporting or disseminating MYR Videos from the system by unapproved
methods. For the purpese of this policy, unapproved methods include making recordings on any
personal electronic device or using any software functions on a Department computer no
specifically utilizing manufacturer designed software “Evidence Library™ 1o export the video, In
addition, the only personnel authorized to export MV R video shall be designated supervisors of
the Property Control Unit in accordance 1o General Order 33-01 “Evidence and Property™ and
Bureau Commanders. Disseminstion of MVR video evidence shall be at all times in compliance
with General Order 3301,

We officer or supervisor will delete any recording for any reason, nor will they attempt 1o alter
any settings within the system, Any changes to svstem settings will only be made by 2 Bureau
Commander.

A. Evidance Ratention

All recorded events uploaded from MVR equipment will be retained for 30 davs per
Missouri Secretary of State Police Clerks Records Retention Schedule requirements, Any
events involving a eriminal offense, serious traffic violation, and/or notable incident an
wificer or supervisor feels should be retnined as evidence or relevant to an internal
investigation shall be retained as evidence upon reguest, All events not requested retained
a5 evidence will sutomatically be purged from the system afller expiration of the standasd
30 day retention period.

l. Uipon determining & recorded event is of evidentizry value, officers will notify
the supervisors of the Property Control Unit by completing the “Video Evidence
Request/Equipment Malfunction Form™ (BPD #96) and submitting the form
electronically via Department email to the predefined address group
“zVideoEvidence™. This email address will automatically send the request to the
supervisors of the Property Contral Unit'DCT and the Bureau Commanders to
ensure limely completion of the raguest.
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Upon receipt of a video evidence request, a supervisor of the Property Control
Lnit'DCL or 8 Burean Commander will creafe 8 “case file”™ within the Evidence
Library server software and ensure all requested recorded event video is added 1o

the file. By adding video to a case file within the Evidence Library software, the
arached video will be retained indefinitely as evidence.

Omee 8 case file has been created with 11l requested recorded evens viden, the

requested video will be exported o 2 media disk/storage device which will then
be erfered iito evidsnce.,

To facilitate the submission of the requested video into evidence, requesting
officers are to pre-complete an evidence sheet and envelope with the case
information. The completed evidence sheet and envelope will be submitted to the
Divisiom of Craminal Tnvestigarion Sergeant s mailbox immediately afrer
submitting the elsctronic request.

A Dowenlomded Video Log™ shall be kept in the shared detective supervizor
directory of all recorded event video exported from the aystem. This log shall
inelude:

B. Pate and time of cxport

b. Type and number of media used (DVD, USE Drive, Hard Drive, ete.)
C. HMame and DEN of the person exporiing video

d. Mame and TSN of the person requesting video

£ Complaint Number

I Pumpose of the video request

Evidence Feviaw

Officers aré permitted and encouragsd to review their recorded event vides utilizing
Evidence Library softoare in conjunction with the completion of their police reports.
Officers will ondy have acecess to their own recorded event vides, Supervizor: have boesss
o review all reeorded event videe available on the system ufilizing the Evidence Library
software.

Evidence Modification

The Evidence Library software possesses the ability to create an unofficial modified
recorded event video by use of the trim feature, “Trimming™ gives the authorized user the
ability 1o alter the starting or ending time of the recorded event video and save the
modified vides az an unofficial version. Trimming does not alter the original evidentiary
recording which is mamtained on the server.






GENERAL ORDER 22-04
MOBILE VIDEQ RECORDERS
PAGE 8

1. A muodifiedtrimmed recording shall at all times be considered an unofficial event
recording and will never be used for evidentiary purposes, Trimmed recordings
atull only be used for non-evidentiary purposes such as training or press releases,
Any dissermination of a rimmed/unofficial recording shall require the direct
authorization of such dissemination by the Chief of Police or his designee prior
1o its release.

Y. SLUPERVISORY RESPONSIBILITY AUDITS

Supervisors will be expected 1o monitor the radio calls, CAD reperts. and CARE reports sa they
remind officers to complete the “Video Evidence Request'Equipment Malfunction Form™ (BPD
#96) for recordings of evidentiary value o 1o report equipment malfunctions with the system.

Each week the Licotenant or highest ranking supervisor on esch squad shall review at least two
recorded citizen comacts per officer 1o confirm professional demeanor and communication,
proper and safe tactics, and adherence ta poliey and procedure,

A, I'he Lieutenant or highest mnking suporvisor on cach squad will complete a “Video
Audit Form™ (BPD #98) for each audited officer’s recorded video and retain it in their
monthly squad files. Supervisors should be alert for and document on the audit form
incidents or patters of the follewing nature:

1. Palicy!procedure vickmions

2. Misuse/questionable use of MVE equipment (i.e. - failure to record, early
recording termination. failure to use'wear wireless microphone, eic.)

i Izsues related to ethics and professionalism

4. Tacuical/officer safety concems, safe vehicle operations

X Areas where remedial training is needed

Supervisors should also document on the “Video Avdit Form™ (BPD #98) any cormrective
action they have taken with the officer in regards 1o their audit findings. A summary of
gudit findings and cormeetive action will be included on each squad’s monthly et
submrted 1o the Cammander of the Bureau of Field Operations,

BY ORDER OF; [ﬁ:ﬁ;\" /&-—-—— ,é,éaﬂf. Z éﬁ =

Steyén Schicher, Chief of Police

(¢ City Attoamey

MPCCE REFERENCE







Video Evidence Request/Equipment Malfunction Form

VIDEO EVIDENCE REQUEST

Requesting Officer Name and DEN: |

Date of Request; Ciick here 1o enter a date

Report Number (1f applicable): |

Number of copies requested{including evidence copy; 1 copy equals only evidence): |

In-Car Video Bequest Station Video Request
St I Boaking Room | © Booking Cage
Event Category; i Date of Recording: Click here to antar 3 date
Date of Recording: Click here 1o enter a date, Time u:nfRemrding:l

Orher areas [Sally port, cells, hallway, ete.):

Time of Recording: [

Other cars on scene:

|

wasEsplogse ploce a completed evidence sheet and envelppe in the DCI Sergeant’s moilbog® **

EQUIPMENT MALFUNCTION/L ‘DAMAGE

Reporting Officer Name and D3N | Car Number: I

Type of Abnermality: [ Malfunction T Loss/Missimg Equipment ' Damage

Date of Report: Click here to entera date | Time of Report: I

[ Front Camera [ Rear Camera [ Wireless Microphone

Equipment Involved: S E ; = g
™ Cabin Microphone I DVR/Contrel T Wireless Upload®

Describe Problem:

*Notify Bureau Cammander or DCI Supervisor for manual dowmload of wdea

BPD 856







SPARE MICROPHONE LOG

Officer | Date/Time | Supervisor | Date/Time | Supervisor | Car e

Microphone Reason for [ssuance
DSN ouT NsN IN SN # Serial Number

BPD a7







VIDEO AUDIT FORM

Audited Officer Name: psw: ([
Audit Supervisor Name: DSN: | |

Date of Video Review; | Cick here o enter adatz. Squad: |
o | Click here brenter 8 e
Daite of Recording: i Time: 1 Clar # |
X Obscrvations:
=

Cormrective Action Taken {1f Applicable):

g i Df'ﬁ_mrd_inﬂ.’ Chick here to enter a Tine: I— R

date, -
| Dhservations:
&
=
=
b
E Correstivie Action Taken (If Applizable):

Audit Supervisor's Signature:

BPD#OH






CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 22415
EFFECTIVE: (October 20, 2014 REVISED February 10, 2016
T ALL PERSONNEL INDEX AS: CITLZEN COMNTACTS
CONSENSUAL INQUIRIES
FIELD INTERVIEWS
SUBJECT: CITIZEN CONTACTS INVESTIGATIVE DETENTION

RACIAL PROFILING

L

PURPOSE

I'he purpose of this General Order is 1o emphasize the Department s policy for all encounters
between police officers and citizens during arrests, iraffic stops, investigative detentions and
consenstal inquiries. Proactive field interviews are an effective and |rr|,]mrtm1l law enforcement
function, Enforcement efforts are critical in saving lives, reducing injuries, and keeping the
community &s free from crime and disorder as possible. Field interviews are an effective tool in
gathering evidence, apprehending fugitives and combating illegal dregs, illegal weapons and
ather criminal activity.

POEACTY

[t shall be the policy of the Ballwin Police Department that its personnel carry the responsibilily
of conducting sll field interviews in a courteous manner, always mainteinmg a professionsl
wnage, The Depariment guarantees the respect for and protection of the civil rights of every
individual and pledges 1o treat everyone fairly and without faveritism in all enforcement actions.

Other Diepartmental Written Directives have been issued to all employees pemtaining (o rafTic
stops, amests, use of force, or search and seizures, and should be referred o for additional
guidance.

DEFMNITIONS

A Field Intervigw — The stopping and fuestioning of a pemson by a law enforcement officer
because the afficer:
l. Has reasonable suspicion that the subject may have committed, may be

committing or may be about o commit a crime
2 Believes the subject may be a hazard or
i Believes the interview may have i prevenlative effect.

Thiz practice may inclide an officer’s activity relative to traflic enforcement &
stops, investigative detentions, consensual iquiries, and those incidents decmed

n stop,
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R. Investigative Detention - A stop and temporary detention based on reasonable suspicion
supported by objective tacts and the logical conclusion of an officer's expenience.
(¥fficers may also place subjects under an investigative detention in handeutts during the
detention when they believe, due 1o the subject’s actions or the tyvpe of call, that there is a
rick that the subiect may react in a violent manner. IF nothing that occurs during the
ditention gives an officer probable cause for an orrest, the individual being detaimed must
be allowed to continue on his or her way,

ok Consensual Inquiry — The practice of briefly questioning on indhividual regarding his or
her pencral actiens at a particular time, as long as under the circumstances, & reasonable
person would helicve that he or she was free to terminate the encounter at any time. Such
inguiries may include requesting an individual ' s name & other pedigres information,
requesting they show identification, asking where they are going or where they have
come from, and the like,

V. PROCEDURE

A All investigalive detentions, traffic stops, ammests, searches and scizures of property, by
commissioned police officers shall be based on a standard of “reasonable suspicion™ or
“profable cause”™ as required by the Fourth Amendment of the U.S. Constitution and
Missour statutory authority.

B All investipative detenbions, trffic stops, arrests, searches or sgimires of property hased
om mace, ethmuoity, gender, sexual orientation, religious beliefs, dizability. handicap or
health related conditions or economic level conducted withoul probable cavse or
reasonoble suspicion, are strictly forbidden. OffFcers must be able to anticulste specific
[uects, circumstances and conelusions which suppon probable cause or reasonable
suspicion for the arrest, traflic stop, investigative deteation, and/or seizure.  Officers may
make consensual inguines of any individuals as long as under the circumstances, a
reasonable person would belisve that he or she was free 1o terminate the sncounter al any
time.

Officers shall nt engage in illegal racial profiling — a police initiated action that relies
aolely upon the race, ethnicity, or national origin of an individual under suspicion as 4
pretext for investigating other violations, rather than the hehavior of that indrvidual or
intelligence that leads to the specific mdividual coming under suspicion.

V. SUPERVISORS AND COMPLIANCE

A. Supervisors and commanders will routinely monitor the self-initiated traffic enforcement
conlacts and other field interviews of their subordinates and be alent to any indication of
officers with a pattern of stopping members of minority groups for vehicie law violations
in numbers disproporticnate to the minority populations residing or traveling within their
jurisdiction area. Supervisors and commanders should likewise take steps (o assure that
ihe actions of their subordinstes 1nall ficld interviews comply with all eiher
constitutional nghis requircments,
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B.

Il supervisory review indicates & pattern of illagal racial profiling or other constitational
rights violatisns, an investigaiion will be conducied. An officer determined to have
engaged in race-based or other illegal contacts will be subject to discipline, which may
include appropriate counscling and training.

An annual administrative review of agency practices and citizen concerns will be
conducted by the Burcau of Administration,

REPORTING PROCEDURES

A.

In compliance with state law effective August 28, 2000 officers gopping a vehicle for
any reason shall complete the Ballwin Police Department Traffic Stop Survey form or
enter the information into the REJIS Traffic Analysis Data Base. Information recorded
nli;hll@s Eﬂ is in compliance with directives from the Missouri Attorney General and
shall inc

A,

R

Date and tme of the stop
Was the mee of the drver observahle prioe 1o the stop

The viwolation or other reason leading to the stop, il & moving violation
inchude fype

Enforcement action taken

Race of the dover

Age of the driver

Crender of the driver

Type of readway where the stop was condocted
Is the driver a resident of the jurisdiction

The tvpe of scarch conducted if any

Probahle canse for the search

 Dheration of the search

. Whether or not contraband was recovered and the type as » result of the

search

“Was the driver amested
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. Charges brought as a result of any amest made

The Ballwin Police Department Traffic Stop Survey Form shall be completed and
submiaitad @t the end of each officer’s shifi, unless it has been entered into the REJS
Traffic Analysis Data Base. Information from these survevs will be ineluded in anmual
reports to the Missoun Attorney General Office.

Annual Report to the Attomey Genernl

Information from the Ballwin Police Depantment Traffic Stop Survey Form will be
compiled by the Department clerical staff and included in annual reports to the Missour
Amtomey General's Office. These reports will include information obtained through
December 31 of each vear amd will be submitted to the Attorney General™s Office no later
than Murch | of the following vear,

The annual reports to the Attomney General will be comprised ol the following repon
forms, which will be provided by the Atlomey General”s Office

Annual Report

Trmaflic Stops of Black/Adrican American Dirivers

Traffic Stops of Amencan Indian’ Alaska Native Dirivers

Traffic Stops of Higpanic/Latine Drivers

Traffic Stops of Asian Dinvers

Traffic Stops of White Drivers

(3. Traffic Stops of OtherUnknown Race or Minority Status

mBRD2 DB P

Reional Field Tnterview Reports (FIR)

In order to provide other officers, mvestigators and crime analysts with information
conceming suspicious persons and situations field mterviews may be documented by
utilizing the REJIS FIR form or by utilizing the FIE application of the LEWEB via an
officer's n-car computer. Information gathered on FIR:s may be considered cnminal
intelligence and shall be processed in accordance with all relative legaol and departmental
standards.

1. Oifficers must submit all FIRs that are not directly entered into the REJIS sysiem via
LEWEH at the end of each shifi. These FIRs will be dircated to the Communications
Division for entry info the RETIS computer data hase.

2. The “hard copy™ of FIR= that have been entered into the REJS database shall be
forwarded to the Division of Criminal Investigations, where they will be kept on file
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for m period of one vear then destroyed in 4 manner thal would prevent the accidental
disclosure of the information contained on the FIR.

3 In sgcordance with Department policy, all computer FIR entries will be purged from
the computer databasge by REJIS personnel after & period of two years,

VIl  TRANIN

Officers of this Depariment shall receive a minimum of three hours of training wienmially
regarding bias-based profiling issues including newly enuscted legislation and ofher legal
ASPECES,

VIL CONCLUSION

This Order is for Department use only and does not apply in any criminal or civil
proceedings. This Order should not be construed a5 a creation of a higher legal standard of
safety or care in an evidentiary sense with respect 1o third party claims

HY ORDER OF: o
kevin Seodt, Interim Chief of Police [Date

MPCCE REFERENCE
21.5,22.5.29.3






CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 12.06

EFFECTIVE: JANUARY 12, 20135 CAMCELS:

TO: ALL PERSONMEL INDEX AS:  CANINE
DOGS
DRUG DETECTION
BUILDING SEARCH

SUBJECT: CANINE UNITS

L. PURPOSE

The purpose of this General Order is to provide guidance to officers when requesting the
assistance of a K-9 team from another agency.

IL. PROCEDURE

A, When a situation arises that the on-duty watch commander feels would warrant
the use of a K.-0 team, he/she will have Communications contact surrounding
agencies to seck the assistance of their K-9.

B. The following guidelines should be considered in determining the need for a K-9

leam:

. A smmall ehild ig lost and foul play is suspected.

2. & child is lost in an arca or environment where its life may be endangered.
. 5 Reasonable suspicion exists that a suspect has commitied a crime and/or is

a danger to the public or officers.

4, A dangerous felon is hidden in a field or wooded area. K-9 deployment
for the purposes of apprehending a suspect shall be limited 10 searches for
serious felons or 10 cases where a subject is armed or has the potential to
use force or cause harm 1o officers or others.

3 To assist in the apprehension of a person who has assaulied a police
officer;

i For drug detection on a suspect, vehicle or structure.

T Orher situations at the discretion of the on duty watch commander, (i.e.

burglary suspect in a structure, missing persons, etc.)

C. Surrounding agencies to be considered when requesting a K-9 team include, but
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are not limited 10:

[F St. Louis County Police Department — (314) 889-2341;

2, Eureka Police Department — (536) 938-6600

3. Maryland Heights Police Department — (314) 298-8700;

4. St. Charles County Police Department — (636) 949-3042;

5. St. Louis Airport Police Department — (314) 426-2100;

6 St Louis Metropolitan Police Department — (314) 444-5555,

If the use of a K-9 team is anticipated, on-scene ofTicers should attempt 1o secure
a perimeter and make every effort 1o avoid contamination of the scene with the

scent of officers or bystanders.

Department employvees should not approach the K-9 team without the permission
of the handler,

Department employees will heed the directions of the K-9 handler when the k-9
team is involved in a specific situation relating to the deployment of the team,

111. USE OF FORCE

A,

The use of a K-9 in the apprehension of a suspect may be wtilized as a less than
lethal use of force. Current case law places the bite of a K-9 before the ASP
baton,

If'a K-9 hites a suspect during the incident, form 4BPD 16 "Defensive Action
Report” will be filled out and submitted with the report,

[fa K-9 bites a suspect, officer or bystander during the incident, the on-duty
watch commander will ensure that the subject is transported by ambulance or
police vehicle to the hospital for treatment.

Officers will document the K-9 bite in their police report.

icker. Chief of Police Date

BY ORDER OF: /}%ﬁé&w Bbocetbor Lo
Steve
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ATTESTED BY: jﬁizf

Robert Kuntz, City Admjhjftrator

(¥/eH City Attorney
MPCCF REFERENCE

22.6,

! /ag{mﬁ'



CITY OF BALLWIN

POLICE DEPARTMENT
GENERAL ORDER 22.07
EFFECTIVE: SEPTEMBER 22, 2014 CAMCELS: GEMERAL ORDER 8E-08
TO: ALL PERSONNEL INDEX AS: DEATH NOTIFICATIONS
SERIOUS ILLNESS NOTIFICATIONS
SUBIECT: DEATH NOTIFICATIONS SERIOUS INIURY NOTIFICATIONS

PURPOSE
The purpose of the General Order 15 1o ensure that emergency notifications are carried out

promptly and in a considerate manner, to include outside agencies emergency notification
requests in Ballwin venue,

L. POLICY
It is the poliey of the Ballbwin Police Department to, at the request of ¢ompetent authority, and os
a courtesy, promptly and compassionately notify the nearest living relative of persons who have
died, wre seriously ill, or ane serionsly injured,
L. PROCEDLIR
A The assigned officer will gather the facts surrounding the death, iliness, or injury to make
a sufliciently mformed notification. Whenever possible, assistance should be obtained
from the clergy, relative or close friend.

B. Avoid taking death information over the adia.

L Make sure of positive identification prior to attempting any notification. Obtain complete
mformation conceming the circumstances of the death or accident

D. Mever make a death notification by relephone. [T the next of kin resides in another
jurisdiction, request that agency make notification in person,

E Introduce yourself at the door. Make sure you have the right party and ask to enter the
home. Avoid giving information at the doorstep.,

F. Be as direct as possible, leaving no false hopes or confusion: Say “died” or “dead”

G. Officers should be reassuring, understanding, and offer any assistance possible to the next
of kin.
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5 .
BY ORDER OF: m;/ ,&L-IM

ATTESTED BY: )?

f/é_a/f*ﬁf
Stedidn Schicker, Chilf of Police  Date
Robert Kuntz, City Adnpighstrator [rate

[~ City Attorney

MPCCF REFERENCE

227



CITY OF BALLWINM
POLICE DEPARTMENT

EFFECTIVE: OCTOBER Z1, 2014 CANCELS:  BO-08
T ALL PERSONMEL INDEX A% COMPLAINTS

CALLS FOR SERVICE
SUBJECT: FOLKCE VICTIM ASSISTANCE VICTIM ASSISTANCE

L. FLIRPLISE

The purpose of this general order is to emphasize the needs of crime victims, of witnesses, and
victims of non-criminal incidents, and it will outline the responsibilities of officers to provide
support, mformation and puidance for these individuals.

II. POLICY

Law enforcement officers are often in 2 unigue position o provide assistance to victims and
witnesses of crime and other tranmatic mcidents thar may have both immediate and long-term
impact on their emotional recovery. Also, victims who feel they were meated with wedersianding
and concern for thelr hardship and suffering may be more enthusiastic about cooperating with the
investgation and tnaintaining a level of cooperation as the case moves through the criminal
justice systemn, Therefor, it is the policy of this department o enhance the reatment of crime
victims and sarvivors of erime by providing the assistance and services necessary to speed their
physical and emotional recovery, and to support and aid them as they continue 1o interact with the
criminal justice svstem. The Missouwrdi Crime Fictim s 8ill of Righes (Article I Section 32 of the
Mizsouri Constitution) shall provide the foundation for this depariment’s Victim Assistance
policy.

I is also the palicy of this department to ensure the confidentiality of victims/witnesses regarding

their role in case development unless the release of such information is required to by federal,
state, ar local Ews,

. BROCEDURES

A Safety and Security

l. (fficers are responsible for secuning the crime or incident scene to protect lives
end ensure safety.

2. Officers shall render emergency aid to individuals who have suffered physical
injurics, and shall, as soon as possible, summon any necessary  medical
s IEnIC.

3. Where physical injuries are not apparent, victims shall be asked if they are
injured and whether medical attention is required.
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4, In order to reduce fear and promote victim communication, victims should be
informed as soon as approprine they are no longer in immediate danger.

- Recognizing that victims often suffer physical snd'or emotional shock, officers
shall assist them in making decistons and keep them informed of police actions
and requirements,

Whenever possible, police officers skould not leave a distraught victdm  alone,
Arrangements should be made to have a relative, or a personal clergyman, join the victim
for emotional support and comfort.  When necessary, officers shall arrange for
transporiation for the victim to a friend, family member or other appropriate service
provider.

Victims and witnesses who appear to be legitimately threatened or intimidated by a
suspect, or who have a credible reason for fearing further victimization shall be provided
with the appropriate assislance. Appropriate assistance may inclode providing personal
safety advice, assisting the victim with temporary relocation, providing for extra police
patrols, of N extreme cases, arranging to place a victim or witness in protective cusiody.
Victims W inesses should be advised o call 911 or contact the police department at 636-
227-9036 immediately if they are further threatened or otherwise intimidated by a suspect
or their associates in order to bring the incident to the atention of the departrment.

When a victim or witness resides or works in another jurisdiction. it shall be the
responsibility of the reporting officer to notify the appropriate police agency af the
situation.

Providing Emtonal Suppornt

In order o calm and assist the victim in regaining composure, officens shall

l. Adlbow the victim a reasenable period of Gme o which (o express feelings and
emotions white describing what happened during the incident,

d, Express empathy for the victim and recognition and understanding for emotional
reactions;

3, Provide reassurance that the victim's feelings are normal and understandable;

4, Nat be overthy judgmental of the victim's feelings and emotions or the apparent

lack thereof. of victim judgments or actions related 1o the incident

5 Help redirect any self-blame and responsibility for the criminal act from the
victim to the perpetrator; and

&, Emphasize your commitment and that of the depariment to assist and work with
the wictim.
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. Hug A Bear Program

a. Hug-A-Bears will be distributed 1o children ar the scene of critical
incidenis to assist in alleviating their apprehension or fears. Some
sugpested mcidents might be severc accidents, fires, loss of parenis,
victim of child abuse, etc,

b. Distribution of Hug-A-Bears will be at the discretion of the responding
officer. Hug-A-Bears should not be distributed as a matter of routine:
rather, their use shoeld be limited o raumatizing ingidents,

(o} To maintam clennlinez:, Hug=-A Bears will remam enclosed i their
plastic bags until their use is required. Only then will the hags he
removed Each vehicle in the feet will be equipped with two (2) Hug-A-
Bears, Should any officer find it necessary to provide a child with a Hug-
A-Bear, a brief memo outhining the reason for the use and from which
vehicle the bear came, moust be prepared snd forwarded to the
Commander, Burcan of Administration. This will ensure the prompt and
proper replacement of the Hug-A-Bears,

Information and Refermal

All Ballwin Palice C.A.R.E. reports are automatically reviewed by the Victim Service
Division (¥5D) of the 5t. Louis County Prostcuting Attorney’s Office, The V5D
provides crime victims with information pertaining to available counseling services,
available compensation programs, emerpency tinancial assistance and victim advocacy,
This shall not prevent officers from providing immediate assistance to victims in need
through refernal to aren churches, organizetions and social service agencies.

Additionally, all victims of domestic viclence are provided with 2 departmental Adult
Abuse Information Brochure. In cases of domestic vinlence where the victim requires
immediate coumseling, advice, or assistance officers shall, with the victim’s permission,
place a call to ALIVE's (Alternatives 1o Living in a Violent Environment) 24-hour a day
counseling and infommation holline.

Pricr to leaving the scens of a call for =ervice it is important that afficers provide the
necessary support and imformation in order to meet victims' needs. These inclode:

1. Providing the viclim/witness with a departmental complaint number and a brief
overview of what they can expect in terme of the probable direction of the
investigation such as:

i) Will there be further investigation and who will be responsible (patrol
officer or detective)

k) What type of actions will the follow-up investigation involve; e.g., crime
scene processing, line-ups, forensic enalysis ol evidence, guestioning of
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wilngsses/suspects, warrant application, possible court testimony, and
ANy case investigation aspocts peaining o the reported offense,

c} Projected time-line for accomplishing a & b above,

d) Further contact from members of the police depamment.

2: Providing information on viCiEm service agencies available in the commumity:
anid
3. Crffering to make the inital call to a Support or Community Services Center on

hehalf of the victim and providing the victim with the 24-hour phone number.

4. Leaving names and telephone numbers (husiness card) where the victimfwitness
can reach the officer, police dispatcher or the criminal investigator at the
department, and encouraging the victim o use the number 1o report additional
information aboul the incldent or to request mformarion oF assistance.

Follow-up Investigation

Lack of information aboul case stetus i3 one of the greatest sources of dissatisFaction
among victims of crime and victim's survivors, Theretore, officers assigned to criminal
investigations shall make routine victim call-backs In order to determine whether the
victim has new information comcemning the case, to ascerain whether the victim is in
need of assistance from outside sources, the depamment, or a victim advocaie and 10 relay
information relating (o such mailers as:

1. The status of stolen, recovered or removed property, and its prompt returs to the
victim when possible,

2. The arrest and detention of suspects, and their pretrial releases status,

1 The victim's possible eligibility for victim compensation;

4, Court restraining orders;

5 The victim's'witness's rele in the prosecation and court proceadings, (iF it 45 mot

an endangement to successiul proscoution.

. Provide information relative to the operations of the police department and 10 the
operation of the criminal justice system. The victim’s'wimess's involvement
regarding siatements, line-ups, and other relaled activities should be explained.
Wictims Witnesses shall be provided with ranspodation to and from line-ups,
inferviews and the like when necessary.

Review
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In order to ensure that victims are provided with the best departmental and community
assistance available, the Division of Community Affairs will conduct an analysis of
victim needs and services at least once cvery three vears. The Victim®s Service Division
(W50 of the 5t. Louis County Prosecuting Attorney®s Office continuously maintains a
record of services, both public and privale, thet are available in the area, This department
will communicate with the VSD on a periodic basis o ensure that services, phone
numbers, and mformation given L victims are up to date.

Additionally the Division of Community Affairs will create and maintain, in a curent up
to date format, an informational brochure outlining the department’s vicim and witness
assistance servicas, including informalion perfaining o our relationship with outside
service providers such as the V5D and ALIVE,

V. COMMUNITY INVOLVEMENT & CRIME PREVERTION

A

Crime Prevention Programs

The Division of Community Alfuirs will develop the Department’s crime prevention and
comminily involvement programs with an emphasis on:

L Targeting programs by erime and geographic arcn bascd on analysis of local
crime data.

2 Targeting programs o address community perceptions or misperceptions of
crime.

3 Shall evaluate the effectivencss of crime prevention programs and,

E Based on determined needs, shall establish specific programs and proups (o
address the above, inclading but not limited 10,

Meighborhood Watch Programs

Business Watch Programs

Residential Securily Surveys

Business Security Surveys (CPTED Reports)
Community Education Programs

Proper implementation of these programs along with regular interaction with
citizens by the patrol officess will help address community perceptions and
misperceptions of crime in the City.

The Supervisor of the Division of Community Affairs shall prepare a report at
| st every three [3) vears evaluating the current crime prevention programs and
their effectivencss, This report shall contain recommendations for contining or
disgontinuing current programs ond recommendations for new programs where
need.
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B.

£

Community Involvement

Involvernest of the Police Department in varous community offorts will facilitate the
chbancement of communication o the public by the Police Department as well as
communication by the public o the Police Department. Although the Division of
Community AfTairs has the responsibility of establishing programs o insure commuanity
involvement on behall” of the Police Depariment, all agency personnel have a
responsibility o help achieve the goal of positive community mvolvement amd are
directed to interact with the public in a proactive manner whenever possible. It shall be
policy for sector officers in the patrol division to interact with residents and business
persons within ther assigned patrol areas. Agency personnel shall relay any citizen
concems or pertinent mformation via memorandum or e-mail to the appropriaic
Division'Bureau for action,

A copy of the Department’s goals and objectives as they relawe 1o community comcerns
gnd involvement along with previous successes and problems relating to these goals shail
be made available to all agency personnel in the Departmental Report which is published
annially

Evaluation of Community Concems

Bi-annually, the Supervisor of the Division of Community AfTairs shall prepare and
submit a report {0 the Chief of Police which cutlines:

l. A description of current concerns voiced by the community as determined by
interaction with the variows ciuizens organizations such as MNeighborhood Watch.
Business Watch Frograms amd individual community groups;

. A description of potential problems having a bearing on law enforcement
petivities in the community;
i, A statement of recommended actions to sddress those concerns, and the progress

made foward addressing those concerns,

This report shall be forwarded to all Bureau Commanders as well 5o that information
from the various community groups ¢an be conveved to the various Divigions within that
Burean. The informaotion contained in this report shall be used to improve the
Drepartment’s community involvement practices as well as identify training needs.
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BY ORDER OF: /éyﬁ«&.-u re/R3 Aan
‘Schicker, LJ..éruf Police - Date

ATTESTED BY : fﬂ]

Robert Kuntz, City Agfflinistrator ' Date

oo City Attormey

MPUCE REFERENCE
228



CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 22-06
EFFECTIVE: MARCH®, 2012 CAMCELS: GENERAL ORDER 51-07

TO: ALL PERSONNEL INDEX AS:  ARREST PROCEDURES
SEARCHING PROCEDURES

SUBJECT: APPLICATION OF THE LAWS OF ARREST, SEARCH & SELZURE

L PURPOSE

The purpose of this General Order is to establish policy and procedures regarding the
application of federal, statz and tocal laws as they perain to arrest, search and seizure by
members of the Ballwin Police Department.

I1. POLICY

It shall be the policy of the Ballwin Police Department to follow all Federal, state and
local statutes and erdinances and to comply with all requirements of the Constitution of
the United Siates and the Sate of Missouri when facilititing the arrest, search and sedzure
of individuals or property as part of regular police business, Furthermore, all arests,
scarches and scizures by members of the Ballwin Police Department shall be based on a
standard ol “reasomable suspicion” or “probable cause™ as required by the Fourth
Amendment of the United States Constitution and Missouri statutory authority.

L DEFIMITIOMS

A Arrest - Missourt law defines “arrests™ as “an actual restraint of the person of the
defendant, or by his submission to the custody of the officer. under the authorily
of a warranl or otherwise.” RSMo 544, 180

B Arrest Warrant - A wrilien order directing the ammest of a person or persons,
issned by a court, bodv, or officials, having the authority to issue warrants of
arrest.

. Probable Cause -~ Probable cause o arrest exists when officers are aware of facts

and circumstances which are reasonably trastworthy and which wonld lead a
person of reasonable caution to believe thar an offense has been comminted or is
being commirted.

8 Reasonable Suspicion = Specific objective facts about an individual or their
conduct and logical conclusions that an officer may draw from these facts based
on their training and prior experience.

E Search — Search consists of leoking for or seeking out thar which is otherwise
cencealed from view. An examinations ofa person’s house or other
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buildings or premises, or of his person, or of his vehicle, aireraft, ete., with a
view 10 the discovery of contraband or illicit or stolen property, or some evidence
of guilt to be used in the prosecution of a criminal action for some crime or
offense with which he/she is charged. (Black’s Law Dictionary)

e

Perzon: Toexamine a persen for something concesled, a5 by running
one's hands over the clothing, through the pockets, efc.

Vehicle: Anautomobile, truck, truck-tractor, molor bus or sell-propelled
vehicle not exclusively operated on fixed rails or tracks, designed for and
capable of ransporting people or cargo.,

Structure: A vehicle, vessel or structure:
g, Where amy person lives ar corries on business or other calling: or

b. Where people assemblé for purpeses of business, governmend,
educetion, rehigion, entertainment, or public transportation; or

€. Which is used for overnight accommodations of personz.

Electromic Media: Any rvpe of device that stores and allows disribution
oruse of elecironie information.

IV, PROCEDLURES
A ARREST PROCEDURES

e

Arrest Authority — Police officers, having probable cause to believe that
an individual or individuals have commined either a felony or
misdemeano ordinance offense as stipulated by the laws of the State of
Missouri and/ar the City of Ballwin, are empowered to prrest such
suspects in accordance with existing stanstary authority, The offense for
which the person is being arrested need not have ocevrred in the offices’s
direct presence. However; officers of this commaend may exercise =
certain amount of discretion in their enforcement of state and local law,
the parameters of which are outlined in General Order 05-05,
“Driscretionary Authorin,

Amn officer may use whatever foree, comsistent with legel requirements
and department guidelines (Refer General Crder (9-01, “Use of Force™),
thar 15 reasonably necessary 10 effect an arrest and'or maintain custody of

& suspect.

Arrest 1n"-{il:!': a Warrant = The existence of an arrest warrant is enough, by
itself, to justify the arrest of the persen named in it In those instances
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where an officer is assigned to execute an arrest warrant issved upon a
swomn complaint, the officer shall not be reguired 1o verify the validity of
the warrant. Once the warrtan has boen determined to be duly signed by a
judicial officer, contains the name of the suspect, and identifies the
charpe, the officer may execute the warrant with clear protection from
civil penalty. In addition, an officer shall not be required to have physical
posscssion of an arrest warrant st the time an arrest 1s made, The officer
need anly have personal knowledge of the warrant's existence to justify
the arrest of the individuat nemed in the warrant

o Arrest warranis should be executed withour unreasonable delay, In
those instances where exscution mayv be deliberately delayed so as o
seize ndditional evidence or contraband mcident 1o the arrest, the
delay may in fact render any evidence seized, tainted and
inadmissible, even though the arrest itself may be valid,

b, Asan general mle, an officer may not, in on effort 1o make an amest
pursuant (o a felony warmnl, force entry inlo a private premise until
such time as the officer has: identified himself, stated his purpose,
and been refused admittance. Forced eniry inchides not only the use
of actual force, but the opening of & locked door with a passkey or
the opening of a closed but unlocked door. However, an officer may
force entry if, following a reasonable amount of time, no response 10
an announcement of identity and purpose is fortheoming, and the
officer has reasonable grounds fo believe that the person @ be
arrested 15 on the premises.

c. Forcible entry may also be permatted without knocking or
announcement of statement and purpose. if reason exists o believe
that such conduct would endanger the safety of either the officeris)
or sccupants of the premizes, or risk the destruction of evidence
becauze of imminent police presence.

d. Foree should not be used te gain zniry to a dwelling or private
premises porsuant to 8 misdemeanor warranl, unless an emergency
or ather circumsinnees exist to make such entry imperative,

g. Should an officer possess an arrest wammant for a subject believed (o
be located in the residence of a thind pemy, the officer shall be
recjuired to:

1. Obtdin the consent of one of the owners (o gain enlry,

2. Act on emergency cucumstances that are fot police initiated, or

3. Obtain & search warrant.
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. As soon os proctical following an arrest where the officer is in
possession of an arrest wamant, the officer shall serve the warrant on
the subject named therein, Service shall consist of the officer reading
the particulars of the warrant to the suspect. The officer shall then
complete the service data on the rear of the wirrant and couse same
to be forwarded to the appropriete judicial officer.

¥, Arrest Without A Warrant - An officer may initiate a full custodial arrest
without an amrest warrant in a public place or under such circumstances
where safety and/or fime factors would preclude the officer from
obtaining an arrest warrant, The only requirement shall be that the officer
have “Probable Cause™ to believe that a person or persons have
commined a crime or are in the process of committing a crime, Probable
cause may he obtained from personal observation, police radio
brogdeasts, victims, withesses, anonymaons Gips, informmants. or &
comhbination thereaf.

a. The use of force in order to effect an arrest, the conduct of a search
incident to the amest, the scizure of evidence, the decision to 155ue
Miranda warnings, and the booking/processing requirenvents shall all
contorm to the policy/procedural guidelines set forth in the general
orders established by this department.

4 Compliance with Legal and Constitutional Requirements - All members
of this police department shall comply with all applicable Constitutional
requirements in conjunction with arrest situations, As such, precautions
shall be faken to avoid:

3, Coercion or other involuntary means to obtain confessions and/or
pdmissions

b, Delay in armignment.
g Failure to inform a defendant of their Constitutional Rights,

d. Deprivation of counsel.
e, Pretrial publicity tending to prejudice a fair irial,

5 Documentation - The fact and circamstances o suppor probable cause
for an arrest must be properly documented. Sach information shall be
stated i the narrative section of the police report. Emphasis shall be
given to all details surounding the circumstances preceding the amest.
Details would include personal ohservations by the officen(s), statements,
physical evidence, or other information which the officer used as
justification to make the arrest.
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SEARCH & SEIZURE

hembers of the department may be called upon w0 conduct a variery of searches
during any given tour of duty. Each distinet type of search is governed by
varving rules and circumstances under which they may be lawfully conducted.
Oifficers shall be required 1o be knowledpeabls of the various distinctions in
scarch and sgizure requirements and comply with same.

1

¥

Search Incident To Arrest - Any person taken into custody by an
afficer of this department shall be searched for concealed weapons,
contraband or other evidence. This search shall be conducted by the
transporting nfficer before being placed in a police vehicle, In those
instances where an officer elects to initiate a full custodial arrest, the
person shall be transported to police headguarters, and shall be
thoroughly searched and the property inventocied purasant o General
Orders 34-04 “Prisoner Search™, 35-01 “Holdover Entry and Prisoner
Processing”, and 35-01A “Holdover Ulperations™.

Consent Scarch - A police officer may conduct o search of a veluele,
residence, uther premises or lectronic devices where they have received
verbal consent o perform such a search.

4. The consent must be rendersd voluntarily and be issued by a person
with the lawful authority to waive the nomal requiremenis for a
search. While verbal consent salisfies the basic legal requirement for
a lpwful search, a “Consent to Search Form™ (BPL #92) 15 available
for use by members of this department and shall be used when
practical, With regard (o electronic devices, an “Electronic Consent
to Search Form™ (BPD #88) is available and shall be used when
practical, The forensic search ol electronic deviees shall be referred
to» thie Diivision of Criminal Investigations for coordination.

b, Once permission to conduct @ consent search has been received, the
search shall be valid only to the point where the owner, driver, efc.
ohjects o further search. At that point, the officer(s) shall be required
to cease any further search activity and determine what other legal
recourse; search incident to arrest/search warrant, may be available
to continue the scarch.

c. A vehick owner or driver may give consent to search an automaobile,

d. A parent may give consent to search & child’s room, where the room

is commonly and repularly open amd accessible 1o the parents, and an
integral part of the residence where the child has no ressonable
expectation of privacy.
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e. In instances of shared ownership or authonty, consent may be given
bry gither party, in absence of the other party’s objection, Apartment
building owners and hotel/mote] managers cannot lawfully gran
consent 1o search a legsed apartment or rented Euest room on
property they own or centrol. Such consent may enly come from the
fenant.

f.  Should evidentiary items or contraband be located during a consent
search, the items may lawfully be seized and shall be inventoried and
packaged in accordance with department procedures. At the
conclusion of o consent search, and dependent upon the results of
same, the officer( s} involved mav elect to immediately affect an
arrest or delay such proceeding until further investigation may be
conducted, The discretion shall lie with the officer.

g Completed Consent to Search Forims shall be properly marked,
tagged and placed in evidence.

3 Stop and Frisk - In those instances where an officer stops and detains an
individual for brief investigative questioning, the officer may frisk the
person if he'she reasonably believes the individual to be armed with a
weapon of ocherwise poses a danger 1o him or others. Such a frisk may
nat be a full search, Instend, 1t must be a carefally limited search of the
snspect’s outer clothing: aimed at discovening weapons,

Shonild an object be detected that feels as though it may be a weapon, the
officer may seize the item. However, an officer’s authority to conduct a
frisk on reasonable suspicion does not cxtend to removing from a
suspect’s clething items which do not feel like a weapon. The exception
to this limitation shall be in those instances where an officer’s sense of
touch makes it immediately apparent that an object discovered within the
recesses of an individual's clothing is contraband (ex. syringe, pill botile,
bag of marijuana, etc.), and as such same may be seized. NOTE:
Officers cannot manipulate concegled items 1o betier detarmine what the
itEm is.

If probable cause to anrest arises as a result of a frisk, an apprehension
and & scarch incident o amrest may be conducted at that time.

4. Wehicle Search - An officer may make a warraniless search of a vehicle
which was in motion, or at least capable of being mobile, when seined,
and probable cause exists 1o believe thar the vehicle contains contraband
or evidence of a crime.

Should an individual be n the vehicle al the tme of the arrest oF seizure,
officers va the scene may lawfully search the arrested person and lh-el
ntenor passenger compartment of the car'iruck and open such contaimers



GEMERAL ORDER 22.00
APPLICATION OF THE LAWS OF ARREST, SEARCH & SEIZURE
PAGE T

where the contents are immediately accessible to the occupant{s} and
under their control for itlems relating 1o the crime baing investgatod.
Maost vehicle searches are more appropriately conducted under &n
Inventory Search/Dincumentation,

Such e search may be conducted a1 the scene, or in the event the vehicle
is impounded, at the police department or impound storage lot.
Howiever; the vehicle must have been mobile af the time it was seized.

In the event evidence or contraband are discovered during the course of a
search. the itams shall be seized and subsequently handled in accordance
with department procedures.

5, Inventory - The comtents of all motor vehicles that are lewfully seized
and/or impounded by this department shall be subjeet to an inventory
in accordance with the previzsions of Department General Order 21-148,
Vehicle Inventory. All conteiners shall be searched whose contents
officers determine they are unable to ascerain from examining the
gxlerion.

Should evidence or contraband be discovered during an inventory, the
item| 5) shall be seized. packaged. and documented in accordance with
department procedures

A Emergency Search - Under simuations where the safety of an officer or
the general public iz believed to be at risk, an officer may conduct an
emergency or exigent drcumstances search for wenpens or other hazards
without probable cause imespective of the gender of the individual
involved, or the lecasion in which the contact has occurred. However. a
search under emergency conditions must be limited to dealing with the
emergency. [t should also be noted that in the aftermath of an emergency
search, officers shall be required to clearly ariculate the facts supporting
such exigent circumstances in the text of their incident repoit.

T Search at & Crime Scene — An offizer’s legal authority to search a crime
scene will vary depending on the circumstances surrounding the incidem
being investigated. If officers can legally conduct a warrnntless senrch or
seizure based on one of the exceptions; incident to a lawful armest, with
legal consent, stop & frisk, under the moveable vehiche exception, us pan
of an inventory or under true emergency circumstances, listed in section
[V, B, 1-6 above, then there is no need for them 1o obtain & search
warrant. Additionally, officers are allowed w0 seize any evidence or
contraband that 15 in their “plain view™ during the course of their regular,
lawful duties.

The mere fact officers are present &t a crime scene does not grant them
an exception 1o the search warrant requirement, In those instances where
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the above exceptions do not apply officers should contact the 5t Louis
County Prosecuting Attorney” s OfTice Tor guidance.

8. Search With A Warrant - In those instances where a search warrant is
required to further an on-going criminal investigation, e investigating
afficer(s) will, vpon approval of their Burean Commander, contact the
St Louis County Prosecuting Attorney”s Office in regard 1o the drafting
of an affidavit. This shall set forth the probable cause necessary fora
search warrant 10 be issued, The information contamed in an affidavit
shall be of a timely nature and describe in detail the person or place to be
searchied and the flems o be seized. Once the aMdavit has been
completed, the imvestigating officer will sign the document as the affiant.
whilz any assist officer shall sign a5 the co-affiant

a.  Should o confidential informant be the primary source of information
behind an attempt to obtain a search warrant, the informant must
gccompany the officer to the prosecuting attomey”s affice unless
etherwise excused for personal safery reasons or some other
mitigating factor. Contact the 5t. Louis County Prosecuting
Antorney's Warrant Office, or afier business hours the On-Call/A fier-
Hours Prosecutor, for guidance.

b, The signed affidavit chall then be conveved before & magistrate and
it shall be his responsibility to determine if adequate probable canse
exisls to upport the issuance of & search warrant, Should a
magistrate ¢lecl 1o approve a search warrant, it must be executed
promptly. Evidence or contraband seized during the exceution of a
search warrant shall be handled in accordance with depariment
procedures,

9 Documentation - The facts and circumstances to support reasonable
suspicion or probable cavse for a search most be properly documented.
Such information zhall be stated in the narrative section of the palice
report. Emphasis shall be given to all details surrounding the
eircumstances preceding the search, Details would include personal
ohservations by the officer(s), statements, physical evidence, or other
information which the officer used as justification to conduct the search.
The police imvestigative report shall alse include a descniption of the areas
searched ond the results of the search.

BY ORDER OF: ﬁ;{ /@'«.w LAk . dA7hs

Stevér Schicker, Chief of Police Crate

ATTESTED BY: ﬁ‘M M M
Robert Kuntz, City Agiunistrator Dhate
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CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 22-10

EFFECTIVE: JTANUARY 13,2015 CAMCELS: GENERAL ORDER 15.00

T

ALL PERSONMNEL INDEX AS:  CRITICAL TACTICAL
INCIDENTS
RESPONSE BY TACTICAL
UNIT

SUBJECT: TACTICAL OPERATICMNS TACTICAL OPERATIONS

BARRICADED SUBJECT
HOSTAGE SITUATIONS
ACTIVE SHOOTER

1

BURPOSE

The purpose of this General Order is to establish purdelines as for the handling of
hostage/barricaded situation and to clarify procedures for initiating a respense by the St Louis
County Police Department, Bureau of Tactical {iperations, to resolve such critical incidents
within the City of Ballwin.

PROCEDURE
Whenever an officer suspects that a subject may be armed and bamicaded, either by himself or

with potential innocent parties, he should immediately contact the on-duty watch
commander/supervisor. The following steps should be taken:

A, Cifficers should avoid confrontation in favor of controlling and containing the situation
until the arrival of trained tactical and/or hostage negotiation personnel.

B. The watch commander/supervisor will;
1. Request sufficient assistance to establish an inner and outer perimeter in order 1o

contain the scene and control routes of escape while protecting innocent citizens
and allowing tactical personnel a secure work zone,

2. Notify the Chief of Folice or his designee and the Commander of the Bureau of
Field Operations of the situation for assessment and notification of the 1actical
umit.

3. Establizsh a command assembly ares for tactical and medical personnel to
respond to,

4. Request medical and/or firefighting personne] respond and stage at the assembly
ANCA.

e Establizsh a secure response area for the media separate from the assembly

location and outside of the inner perimeter. Assure that the Deparment Media
Relations Officer is notilied and responds to provide media with necessary
miermation.
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Bystanders will be evacuated from the inncr and cuter perimeters along with adjacent
residents from the “hot™ zone, unless they can safely stay within their premise without
posing a threat to their safery and the operation. 1T injuries occur as & result of the
imcident, the victimis) should B¢ evacuated to & safe location for medical treatment unbess
it poses a danger to the rescuer, in which case officers should await the arrival of tactical
personnel.

In order to allow inter agency communications, operations will be established through the
5t. Louis County Police Department on the RIOT channel.

When the incident is of such mapnitude, the Code 1000 manual can be utilized 1o
establish operations.

Omice tactical operations personnel arrive, the scene shall be turmed over to the
commander of the tactical unit as established by this directive. This shall include
decizions for suthorizing use of force and chemical agents. When tactical operations are
secured, the scene will be relinguished back to the Ballwin Police Commander.

Repons will be handled in the following manner;

I Ballwin officers will be responsible for completing an original incident report
and for the booking and medical treatment (if needed) of the suspect, as well as

any warrant application,

2. Olficers from the St Lowis County Police Burean of Tactical Operations will be
responsible for the report for all tactical operations Involving the epprehension of
the barricaded individual,

Tactical officers from the 5t. Louis County Police Bureau of Tactical Operations will
follow their established puidelines for their operations. to include intra-squad
communications between tactical officers and negotiators as well as special equipment
needs.

FULL TACTICAL RESPONSE

A.

The criteria that needs to be met prior to the 5t. Louis County Police Bureau of Tactical
Operations responding to incidents in Ballwin are:

l. Verfication that a crime has been commitied.

2. Confirmation thet a hostage and/or barricaded person situation exists and that
apprehension of the suspect or resolution of the situation is beyond the

capabilities of the municipal department.

3 By requesting assistance the Ballwin Police Department will relinguish control of
the incident to the Commander, Bureau of Tactical Operations, 5t. Louis County
FPolice Depariment, or his designate.,
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B.

Aller meeting the above criteria, the Chiel of Police or his designee shall call the Burean
of Communications of the 3t. Louis County Police Depariment and request the assistance
of the Bureau of Tactical Operation. The caller should remain by the phone to be
contacted by a representative of the Bureau of Tactical Operations.

LIMITED TACTICAL ASSISTANCE

A,

Limited tactical assistance would occur when the Chief of Police, his designee, or Watch
Commander has determined that a situation exists which could possibly be life
threatening.  Life threatening situations could include attempted suicides, family
disturbances with weapons involved, or any other situation that has potential to escalate
into a hostage or barricaded situation,

The Chief of Police, his designee, or Watch Commander will contact the Burean of
Communications of the St. Lowis County Police Department and formally request the
assistance of the Bureau of Tactical Operations.

Deplayment for limited tactical assistance would include a supervisor, negotiator,
and react feam.

Depending on the circumstances, our department may relinquish control of the incident o
the supervisor in charge of the Tactical Operations, if to do so would facilitate the desired
outcome'handling of the incident.

ACTIVE SHOOTER SCENARIO

It is understood that most sitnations involving hostage or barrcaded subjects will be dealt with
pursiant to standard procedures contained in sections 11, 01 and TV of this Order,

A

There are gituations that may arise that place the initial responding officers in a

position where they must act immediately, An active shooler must be confronted
immediately and the threat must be neutralized. Every active shooter incident will be
different and the environment will dictate the appropriate response. Officers will sot be
able to wait for supervisers and an optimal number of suppont personne! to respond in
most situations, I the first responding officer hears shots being fired or can see the
perpetraten(s), the officer must act immediately. An officer must relay 1o the
Communications Division all pertinent intelligence prior 1o acting. The officer must
relay the location of the incident and the point of entry that is being used to engage the
perpetrator. Waiting for supervisors and support officers has proven to be ineffective and
results in casualtics and innocent lives being lost. (Officers must engage an active shooter
and supervisory approval is not needed.

It the first arriving officers do not hear or see shots being fired or other aggressive actions
they should wait for support units and make a methodical search, The contact teams
should use the Diamond formation when searching, The first arriving supervisor should
form a contact team utilizing the most qualified personnel. Officers from neighboring
agencies can be used to form these teams. The supervisor may include himself in the
contact team. If possible, an officer should be lefi outside the incident to coordinate
operations with arriving personnel and to establish an incident command system. Scene
command will be turned over to the first arriving member of the command staff.
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Eniry tools will be located in the trunks of the supervisors’ vehicles. In the event an
active shooter has barricaded the doors of a structure, officers are authorized to force
entry into the building without supervisory approval. There will be bolt cutters, sledge
hammers and pry-tocls in the supervisors’ trunks. Patrol vehicles may be used to force
entry during an active shooter incident if this is the only means of gaining entry.

D. Radios communications will be for emergency use only during o confirmed active
shooter incident. Onee any officer(s) advises the Communications Division that they
have made entry or are actively engaging a shooter, the Main Radio channel (#1) will be
held for emergency traffic only. Officers responding to the scene should use the Ballwin
Administrative channel {(#3) te notify Communications that they have arrived on the
scene. Officers should switch back to the main channel after the dispatcher
acknowledges their arrival. Officers should eliminale all unnecessary radio fraffic from
both of the radio channels. The scene commander can coordinate radio communications
with 5t. Louis County and arrange for support services via a cellular phone.

E. Training will be held annually in the use of Active Shooter Response Methods.
M.ALCT.AC, training will be conducted by the 5t. Lowis County Police, Buresu of
Tactical Orperations and scheduled through the St. Louis County and Municipal Police
Academy. It is understood that these are mare occurrences; however, this Department will
respond to the best of its abilities to any Active Shooter Incident.

¥l.  AFTER-ACTION REPORT

Lipon termination of the tactical operation, commanders and supervisors associated with the
operation shall gather and review all of the actions of this Department’s personnal as well a2 any
assisting support units. A memorandum will be forwarded 1o the Office of the Chief of Police
outiining the positive elements as well as those areas identified az areas for improvement.

BY ORDER OF: [2.2% /ﬁ-‘—— Wﬁ_ r:/f?ﬁ/"f
Date

fesfis

Steven Sgacker, Chiel of Police

ATTESTED BY:

Robert Kuntz, City Admini

e City Attorney

MPCCF REFERENCE



CITY OF BALLWIN

POLICE DEPARTMENT

GENERAL ORDER 22-11
EFFECTIVE: FEBRUARY 16,2015 CANCELS:  GENERAL ORDER 84-08
TO: ALL PERSONMEL INDEX AS:  DIGNITARY PROTECTION/

SPECIAL EVENTS

SUBJECTT: DIGNITARY PROTECTION/SPECIAL EVENTS Y.IEP.'S

IL

L

FLRPOSE

It shall be the policy of the Ballwin Police Department to provide security for dignitaries, visiting
cfficials of other major governmental entities, VIP's, or other persons against whom a significant
threat is perceived. Further, it is Department policy to coordinate or assist other agencies (ie.
U.S. Secret Services, FBL St. Louis County Tactical Operations) with security/tranzpart of VIP"s,
It is also the policy of this Department to coordinzte and plan for the handling of special events.

DEFINITIONS

Dignitary — A person who, because of his social, political, religious or other position, may be the
victim of threats of physical harm to himself, his family, or traveling companions, or may be the
vietim of threats of intimidation or extortion.

Special Event — An activity such as a parade, athletic contest, fair, or public demonstration that
results in the need for control of waffic, crowds, or criminal activity.

¥IP

It shall be the responsibility of the Chief of Police, or his designee, to coordinate security details
for the protection of VIP's when such requests have been made through official channels, Tt
should be noted that the majority of such requests will be handled by the .S, Secret Service,
LS. State Department or the St. Louis County Police Tactical Operations Unit. Should such a
request be made, the Chief of Police, or his designee, shall serve as a liaison betwesn the
Department and all outside agencies and organizations.

Because the Department’s effectiveness in handling special events depends upon contingency
plans relative to the events, specific plans shall include:

A Travel routes andior alternatives to minimize the impact on the flow of traffic through the
City of Ballwin.

B, Advanced inspections of locetionsbuildings and the gathering of intelligence
information,

C. Planning and coordination with owside agencies (ie. St. Louis County Police Tactical

Operations, U.5. Secret Service, U.S. State Department and/or private security
orEanizationg),
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D. Identification and coordination with the staff of medical facilities for emergency first aid
and ambulances (i.e. Mercy Hospital, Fire Protection Districts),
E. Inter-Opersble Communications coordinated through the Ballwin Police
Communications Center or the 5. Louis County Police Communications Division,
F. Equipment requirements (vehicles, VIP body armor, weapons, command post, phones
and any other special equipment).
a. Identification tags for designation of approved personnel 1o be in secured areas.
I¥.  SPECIAL EVENTS

The Chief of Police, or his designee shall be responsible for the supervision and coordination of
all special events that occur within the city limits of the City of Ballwin, Any number of activities
that take place within the city limits of the City of Ballwin may be classified as special events as
defined in Ballwin Ordinance 14-32. The Chicf of Police, or his designee, shall be responsible for
the development of an overall plan for each individual event. Each plan should include the
following:

A

D.

A written plan detailing traffic flow estimate(s), crowd control needs and the crime
problems that might be expecied for each event.

Contingency plans for traffic direction and control, logistical requirements and the use of
any special operations personuel (i.e. 51 Louis County Tactical Operations).

After action report, The supervisor/commander of the operations shall complete a repont
detailing each event upon completion. The report shall include:

1 Estimates of the number of people in attendance.

2. A summary of any eriminal activity occurring during the event,

3. An account of the number of man-hours expanded by the Department.

4, If applicable, a summary of other departments and agencies assisting with the
event,

5. An evaluation of the effectiveness of the Department’s plan for the event,

Pre-planned routes for access to the location by emergency vehicles.

BY ORDER OF: ,:,i%a/ ,&-4—- M M%—,&;

ATTLESTED DY

Stevgh/Schicker, Chief of Police Date

/agfis.
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(o City Attorney
MPCCE REFERENCE



CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 32.12
EFFECTIVE: MAY 26, 2015 CAMCELS: G0, 22,15 (2004)
T ALL FERSONMEL INDEX A5 [DENTITY THEFT

FRALL

SUBJECT: [DENTITY THEFT

1L

PURPOS

This policy iz designed to assig Deparment Pessonnel with protocols for accepting. recording and
inues'lig,u'linﬂ thie crime of identity thefi

POLICY

Identify theft is cne of the fastest prowing and most serious economic erimes in e Linited States
for both financial institutions and persens whose identifving information has been illegally used.
Theft of identification is also a tool that termorists, and those who are attempting to evade the law,
can use 1o thewr advamage. Therefore, the Ballwin Police Department shall take those measures
necessary to record criminal complaints, assist victims in contacting other relevant investigative
and consumer protection agencies, and work with other federal, state and local law enforcement
and reporting agencies to identifv perpetrators,

DE o

A. [dentity Theft: ia the wrongful use of another person’s ientifving mifvmmation — such as
credit card, social security or driver’s license numbers - 1o commil financial or other
crimes. [dentify theft is gencrally a means for committing other offenses such as
fracdulently obainimg financial credit or Ioans, among ofher erimes.

B. Legal Prohibitions:

I Identity theft s punishable under federal law ~when any person knowingly
transfers or uses, without lawful authorty, a means of identification of another
person with the intent to commit, or to aid or abet, any unlawful activity that
constitules a felony under any applicable state or local law, (18 LLS.C. 1028(a) 71

1

Identity theft & punishable under RSMO 570.223 = A person commils the crime
of identity theft if he knowingly and with the intent to deceive or defraud, obuins,
possesses, transfers. nses or attempts to obtain, trunsfer or use one or more means
of identification aot lawfully Gaued for his use.
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I¥. PROCEDLIRES:

A All swom personnel are authorized 1o take reports on identity theft, Recording all relevam
information and data in such reports is essentinl to further investigation.

B. {fficers should fullv record information conceming criminal acts that may have been
committed by illegally using another’s personal identity as covered by state and federal
law,

C, Report Classification
L. if the offense oceurred within Ballwin Police Deparmment’s jurisdiction an

Identity Theft offense report will be written,

.5 If the offense oecurmed mutside of the Ballwin Police Department’s jurisdiction, a
Miscellaneous Incident report should be wrimen and forwarded to the Division of
Criminal Investigations for follow-up. I in doubt, complete an original report and
refer the report to the Division of Criminal Investiganions for further investigation.

3, An identity thefl is conumitied against an individual when there is evidence that
the following types of unauthorized activities have taken place in the victim’s
name.

a  Credit card charges, debit carde, ATM cards, ete.
b, Credit card checks writien against their account.
e  Credit card accounts opensd or account pddress changed,
d. Establishment of a ling of credit at a store or obtaining a loan ot a financial
instiution.
. Goods or services purchased in their name.
f.  Gaining socess 10 SECUNE Areas.
g. Lsed as computer Traud.
D. Report Documentation

The victim's identifving information to include date of birth, social security
number, driver’s license number, ather photo identification, current and most
recent prior addresses, and telephone numbers should be obtined.

Document the nature of the fraud or sther crimes commitad in the victim’s name.

Determing what tvpes of perscnal identifving information may have been osed o
commit these crimes (Le., social seourity number, driver’s licerse number, hirth
certificate, credit card numbers, personal identification numbers, etc.) and whether
any of these have been lest, siolen or potentially misappropriated.
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Document any information concerning where the crime took place, the financial
natitutions or retated companies involved and the residence or whereabouts of the
victim at the time of these events.

Determine whether the victim authorized anvone 1o use his or her name or
personal information.

Datermine whether the vietim has knowledee or belief that 8 specific person or
perzons have used his or her identity to commit fraud or other crimes

The victim should be asked whether they are willing to assist in prosecution of the
suspects identified in the crime.

Dretermine if the victim has filed a report of the crime with other law enforcement

agencies and whether such agency provided the complainant with & repor number,

Decument/describe the crime. the documents or information used, and the manner
in which the victim’s identifving information was obtained,

Forwarded through the chain of command to the appropriate investigative officers
and immediately to inelligence and federal agencies, if it appears to have national
sacurity implications.

ASSISTING VICTIMS

Officers taking reports of Identity Theft sould take these steps reasonably possible to
help victims reselve their problem. This includes providing vietims with the following

sugeestions where appropriane,

A

Contact the Federal Trade Commission (FTC) which acts as the nation’s
clearinghouse for information related to identity theft crimes = for assistance from
trained counselors m resolving credit related problems. The FTC can be
contacted by telephone {1-877-IDTHEFT (1-877-438-4338)) or through the
internet ~ www, ficcomplaintassistant. gov

Cancel each credit and charge card and request new cands with new account
numbers.

Contact the fraud departments of the three major credit reporting agencies (listed
helowy and ask them 1o put a fraud alert on the account and add a victim’s
statement requesting creditors to contact the victim before opening new pecounts
in his or her name. The victim should also request a copy of their credit report.

Equifax [1-800-525-6285 (1o report fraud) or www alerts equifas.oom. 1 =B
683-1111 {to order credil report) or wiww. equifax.com
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E.

Experian 1-888-397-3742 (1o repor fraud} or www.experian.com

Trans Union | -B00-680-7289 (1o report fraud), 1 -B00-916-BROG (o erder credit
repart) o www. Irgnsunion.com for all inquiries

If bank sceounts are invobved, report the loss o eoch financiel institution, cancel
existing gocounts and open new ones with new account numbers. I deemed
necessary, plice stop payvments on outstanding checks end contact creditors to
expluimn.

IT & driver's leense i involved, contact the state motor vehicle deporiment.  If the
driver's license uses the social secunty number, request a new driver’s license
number. In such cases, also check with the Social Security Administration to
detemmine the accurscy and integrity of the vietim's aegount,

Change the locks on the victim's house and vehicles if there is any indication that
these have been copied or otherwise compromised.

Note: For new unauthorized accounts thai have been opened im the victim's name,
find out if the company aceepts the 1D Theft Affidavit that has been developed by
a group of credit grantors, consumer advocaes and the FTC. A copy of the
affidavit iz available on the FTC s website (weww fic ooy

The investigating officer should supgest the victim confact any establishments, a3
well as their Internet Service Provider, where thedir identity was frsudulently used.
The vielim should explain they have made an identity theft report and encourage
the companies to report the fraudulent use to their appropriate jurisdiction.

The officer should advise the victim not o use their mother’s maiden name or the
tast four digits of their social security number for the password o any new
accounts. These may have been stolen also.

The officer should advise the victim 1o take noles, keeping a record of their
convirsations and copies of their correspondence.

INVESTIGATIONS

A copy of Identity Theft and related Miscellaneous Incident reports will be forwarded 1o
the Division of Criminal Investigations who will be responsible for conducting the follow-
up investigation.

Investigations of identity theft shall include, but not be limited w, the following actions
where appropriale.

A

Review the crime report and conduct any follows-up inguiries of victims or others
s appropriate for clarfication’expension of information.
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B. Contact the FTC Consumer Senting] Law Enforcement Mebwork and search the
database for investigarive leads.

L 82 Contact other involved or potentially mvolved law enforcement agencies for
collaboration and avoidance of duplication as per the Tdentity Fraud Task Force
Memorandum of Linderstanding. These agencies include, but are not limited to

1. Federal aw enforcement agencies such as the 1.5 Secral Service, The
Federal Burean of Investigation, and the LS. Postal Inspection Service as
appropriate whether or not the victim has filed a crime report with them.

Z. Ay state and/or loeal enforcement ageney with which the victim has filed
i erime repart of where there is an indication that the identity theft took
plage,

I the offense oceurred outside of the St Lowis area, the Division of Criminal
[nvestigations will refer the report to the local Identity Fraud Task Force comprised of
federal, state and local agencies,

vIL  COMMUNITY AWARENESS AND PREVENTION

Where reasonable and appropriate, officers engaged in public education/information
forums, community Crme prevennon and awareness presentations or similar speakmg or
informaticn dissemination cfforts shall provide the public on the nature and prevention of
identiy thefi,

BY ORDER OF: %f,&h &ML Jr'/.{"'!: s
Dhate

Steven Sehicker, Chief ol Police

ATTESTED BY: '5;/ £

Raobert Kuntz, City A pstrator Dhage

oe; City Attormey

MPCCF REFERENCE
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T ALL PERSONNEL INDEX AS: SEXUAL ASSAULT
CHILD SEXLIAL ASSALULTS
RAPE
SODOMY

SUBIECT: SEXUAL ASSAULT INVESTIGATIONS

IL

(1.

PLIRPOSE

The purpose of this General Order is 1o provide officers with guidalines for responding 1o repors
of sexual assault, assisting vietims, collnborating with lecal health and service agencies, and
conducting inlerviews with victims, witnesses and suspects. Because of the special needs involved
in sexual assault investigations, this policy is an all-inclusive document that covers first response,
imvestgation and prosecution,

POLICY

A victim's distress may create an unwillingness o pevcholopical inability 1o assist in the
investigation, Police officers play a significant role in both the victim's willingness o cooperate in
the investigation and ability 10 cope with the emotional and psychological after eifects of the
erime. Thercfore, it is cspecially important that these cases be handled from a nonjudgmental
perspective 50 A5 BOT 10 communicate in any way 1o 3 victim that the victim is to blame for the
crifie,

E M5

A Sexyal Assault; As used in this policy refers 1o felony erimes of sexunl violenee. In most
erimes of felony sexuval assault elemenis include one of the following sexwal acts:

Penile-vaginal intercourse

Contact between the genitals and mouth

Contact hetween the anus and penis

Penctration of the vagma or anus with a foreen ohject

- = = =

Sexual azsault penerally constitutes g felony when one of the following conditions exit:

Foree was used or threatened, even if there &3 no bruising or njury to the victim.

The victim was afraid, even if this did net lead the victim to physically resist.

The victim was disabled and could not legally give consent (that is, the victim

could mot understand the nature or condition of the act due 10 illness or disability),

4, Ihe victim was severely imtoxicaizd or unconscious as a result of drugs or alcohol
and was therefore unable to give informed consent at the time of the sexual act.

5, The victim was under the age of legal consent at the ime of the sexual act.

[P -
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B. Victim Advocste; This genecic term may apply 08 wide range of service providers, ape
crisis counselors, social workers, victim/wimess assistance within the 5t Louis County
Prosecuting Arnomey’s Office, crisis intervention/support agencies, hospitel support
agencies and low enlorcement officers. Depending on the primary functions of these
different advocates, the levels of confidentiality and privilege they have will vary and

should, therefore, always be understood by the investigating officer and commumicated tw
the vichm.,

V.  RROCDURES:

A, Digpatcher ar Call-Taker Response

Due to the rauma of o sexual sssaull & victin reaching out for assistance may be
in erisis. The victim’s behaviors may acrually be symptomatic of this condition
and can range from hysteria, crving and rage to laughter, calmness and
unresponsiveness. There is no typical reaction, so it s imponant w refrain from
Judging or disregarding any wictim.

When & caller reports a sexual assault, communications personnel shall follow
standard emergency response procedures to include evalusting and properly
prieritizing the call, securing medical essistance, mquinng about a suspect’s
current bocation and ohtaining detarled information to identify the suspect.
Tnformation about the relationship with the victim, weapon use and history of
viokence shall also be obtained.

To ensure critical evidence is not lost, communications perzonne! shall:

a Ask the victim if any changes have been made to the crime scene including
the victim’s clothing and body.

b Advise the victim that an officer is enroute and to avoid making any changes
to the crime scene including the victim™s clothing and body.

¢. Let the victim know that other evidence may still be identified and recovered
even if the victim has made changes 1 the crime scene including the victim's
clathing and body, and 1o aveid making any other changes.

d. Explain to the vigiim that these questions will not delay the officer”s response
to the caller’s Incation.

£, Inform the responding efficer after he/she has returned to service amy
information about the call received that may be relevant to the investigation
so it can be evaluated and included in the report if warranted.

B.  Initial Officer Responsa

ki

Emergency Response

g Make contact with the viciim as soon as possible 10 address safety concems
and sumrmen smergency medicl assislance iMneeded.
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i

Evaluate the scene for people, vehicles, or objects involved as well as possible
threats.

Relay all vital information to responding officers and supervisors, including
any possible language barriers.

Secure the crime scens 1o ensure that avidence is not lost, changed or
contaminated.

Request assistance from the Division of Criminal Investigatiens, evidence
technicians. erime laboratory personnel and the 51, Louis County Prosécuting
Attormey”s OfTice when appropriate.

Begin & search for the suspect when appropriate.

Asgigting the Vietim az part of the emergenicy response, officérs shall:

Shew understanding, patience and respect for the victim's dignity and attempt
to establish trust and rapport.

Inform the victim that an ofTicer of the same sex will be provided il desired
and available.

Contact a victim advocate as 3oon as possible 10 provide assistance
throughout the reporting and investigative process.

Supply victims of sexual assault with the phone number for the Rape, Abuse
and [ncest National Network (RAINK) Hotline, 1-B00-656-HOPE(4673) and
the 5t Lows Regional Sexual Assauli Center, 3 14=533 [=7273, Operators at
thi= hotline connect the caller with the rape crisis center closest to the victim's
Ioeation,

Request the Division of Criminal Investigation to respond, and clearly
explain the patrol officer and detective’s roles and limit the preliminary
inferview so that the victim s not then asked the same questions by the
detective,

Be aware that & victim of sexonl assault may bosd with the first responding
officer, It is important o explain the mele of the different members of the
sexual assault response team and help with transitions through introductions.

Evidence Callection

a. Responding officers shall request the assistance or direction from the Criminal

b.

Investigation Division and'or crime scene technicians.

Responding officers shall protect the integrity of the evidence and guard the
chain of cusindy.

Record observations o the crime scene, including the demeanor of the suspect
and vietim and document any injuries or disheveled clothing,

Responding officers should convey to the victim the importance of not
clegning themselves or using the bathroom until o sexual pesaull examination
at a hospiml has been conducted, However, preventing a victim from using
the bathroom cannot be enforced i1 the victim ks adamant they need to use the
bathroom.
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d.

o

Regardless il the victim repors additional consensual sexunl sontact after the
assault tonk place, but prior o contacting police, a sexval assault medical
examination and completion of a sexual assault collection kit sheuld still be
considened.

Sexual aszaults reparied 72 hours or maore after the incident oceurmed have a
diminished chance of evidence being collected during the sexual assault
medical examination. A Division of Criminal Investigation Commander or
Suparvisor should be contacted in these instances for guidance on whether or
ol an examination should be conducted.

Identify and Locate Witneszes and Suspects

Based on the victim’s emotional and physical state, questions of the victim
concerning the nsseult, and description and loeation of the suspeet shall be
linmited.

Eesponding officers must identily and intervicw any potential

witnesses, bearing in mind that there may be multiple crime scenes, 1t is
especially important that the first person the victim told about the sexual
assault be identified and interviewed.

Report Dacumentation

i.

The officer assigned 1o the initial call of the assault will be responsible for the
originel repert, The Division of Criminal Investigations will handle the
investigation from the onset, unless otherwise directed by the Commander of
the Division of Criminal Investigations.

Any officer who inferviews a withess or o suspect, identifies evidence, or
processes a crime scane shall write his or her own report detailing the actions
he or she took,

Ao sHoes

BY ORDER OF: = /
Steve icker, Chief of Police Date

ATTESTEL BY:

o City Attorney

MPCCF REFERENCE

M b /5

Robert Kuntz, City mim' ator ate
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s St. Louis Domestic and Family Vicolence Council
Resources for Victims of Domestic and Sexual Violer
(St. Louis Metropolitan Area)

liomE Pegs

{911 f emergenoy)
BOm -EImEr NGy A T
= B, Lovis County? (314} 64158008 |weekday dayiime hours); (314) BIS-2347 [avenings, waakands, Bollklay

« 8L Leuls Clty: (314] 444-0100 {Dists. 1 & Th (314) 244-2900 (Dists. 3 & 4 (314} 444-0001 (Dists. § & 6)

B. Order of Profestian Cilkces/intormation

4, Courthouss DNices (to obiain & ChildiAdult Order of Protection or to get oasistance when such orders @
siolated)
@, 31, Lauis County - 8L Louis Cosnty Caurthouss, 7800 Carandelet Aue., Elaylen, B0 - Plaza Lawel
Bugingss Hogrs: (Stalf Membar il BASRE) o e
1314) 8154728
{Man. - Fri, 800 a.m, - 500 g, Sat $:00 sm. - 12:00 pom.)

Moke: The Adult Abuso Oice does pot acceat any Mings for arders of profection after $:00 pom. during
WhOrR e

Aiftey Fers; IF you reside in & municipality in S5 Losis Coanty, call your logal police department.
i mo are there is abbe to assist you, call
~The St. Louis County PoBce Baprlmailo s imimsim s s s e s i s e e s e st -
{314) B39-2341 or
=The Haretwaod Palice DEparmmEnioamm s e s isisusnam "

1214) H38-3000
Ales BN, Louls Courty Order af Protoction Aasistmece Frogram (Co0.P ), s

1314} #3210

8t Loasis County Domestic Vielence Court

1314) &1 5-2533
b, &t Louls Siky - b Lowis City Civil Courts Buliding, 10 8. Tucker Bivd,, 5t Louls, MO - 9tk FL Rm. 81
Mipwlpae Mo [m’" Fombar will BREWEN Lo Bisan CTTET e

[314) 6224434

(M - F: 830 mom. - &30 pom.j
After Hours: Call any Motropolitan Police Depariment Area Station fof assistance,
Afse: St Louls Gity Grder of Profociios Assictance Progrmm (S0P B o i
(3d) B21-4402

2, Missour Yictim Avtomatic Natifieation H!ﬂ.m [ L ] T e R S DR 18 e s o ek i B Bk B U BB R SRR AT
(BEG) S0 VANS
o wave imolink .com
3. Vietion address Sonfideniiality Progrom [Bole 81 Homdf., oo e - s ¥l
[B6E) SO0-1400

waral mosatsathome.com
C. Genaral Dpmeslic and Sexual Vigance Vietim Assistance HotlinosWebsites

1. Haoflines
« Motional Domeste Vislencd Hotling .o mm s i
(B00) TAO-T233 | (B00) TAT-3224 [TTY)

I"I'l'r[!-i Hwewew_stlouscodvoomi fncil.comBesourcesForldy Vietims.himl 82920135
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« Donvesilc Violencs sod Sexunl Assault [Bale Connecticna) Hatiine:....... T L e
[344) 534.2003

« Ampe Crizis Line (St Louis Regions] Sexual Assault Center)... R
[314] B31-TITI

= ALIVE Hotline L
[314) 993-2TTT

* Fale ConnBCiIonS Za-HOuUr Crishs PR M oo e s oo o b 08 10 05 0 L0 1 5 o s o o s e s e =
[314) 6342003

= Life Boawrce Coswiltants Hotlng .. ....ommmmmim e el Aldi
{314) 524-0888

= Mational Sexusl Asssult Hetling e PR
{BOD) BSE-4ET3

= Matanil Tees Dallag Abuss Helpling... ..o e e i i i i i e e s ko' T ——
{BEE) T31-8474 ' [B5E) 331-8483 (TTY)

+ Miszour BElder Abuge Hotllne. .. coccmismanm i e ey s s b
{BO0) 3920210

o POARGUT] CRIBE ADUSE H DT I e i v e rmsn vy s 5 0 80 B U T 1 A1 9 B b R e

{BI00) 392-3738
Waalh Vielencs Prevantion Hotline i
[800) 367-2543

3, Wabsites

St. Lowls County Domestic Wiclapce Court: www STLOUWSCO. COMGIRCUITEOURT DOMESTIC OLENCE!
Missourl Coalition pgainst Domestic and Sexual Videroe: wiww MOCADSY, 0RO

+ Mizzowri Bar Asscciation: wwiw MOBAR, ORG - "Handbook tor Survivers of DV

Missouri Attormey Ganeral: wiww, BHo.mo.qovpubiostions domestic il e

HMaticaal Coalltken against Demestic Viclence: www NEADY.ORG

Amprican Bar Avsociatbon: wwesw ARAMET ORG (Follow the "Eommissisn an Domnosto Violence™ Enke)
ntimnal Metwork o Edd Damastic Violence: srens, MHEDV. ORG

National Immigration Project of the Mational Lawyers Build: sww . natocnalimmigrationproject.ong (Click
“Domestic Viclenca™ link)

« Ralnbove Domastic Violenoe [GLIT) weerwd, rminbsn w darse Gl b0 vio b n o s, o com

ic Violance Sholtars

= Aiternatives ta Living in Violent Emvironments (BLIVE)...... [er—
{314) B93-TOB0 51 Louls Soumry
?.E'.'E"":'.-.'""""F'-"-“FH'—'-'-'—'-"-'-'-'-'"“-'“-"-'" N D0 B E D0 I B E 0 F 0§ s ot o o o e e o e e Bk e Bl B L T NN PR PR I T R
(B00) Rd1-B1d4d Framiln Coury

= Hl'ld’ﬂlm Womea's Comlere o cousnismsisimsissim i s e L]
(BTT) BAl-GE54
wvnanhridgeway bh.com

= Ml] o Whobnamemen B S s s e m ey mr e s e 22 R L L R TR S s s s e —

(hid) 4234147
v o ai-loais mo.us dhs 'l weinmanshelbenhiml
= St Martha's Hail S
{314) 5334312
v s e B oy
= The Women's Safel o
{344) 7724538
wowrer byeibonng

E. Domesti and Sexual Yiolence Vichm AdvecasyCounseling Senioes

- ‘nﬂ—ﬂ-E—.E 1“!“:;6‘“““* [lﬁm ’mF—-l—l-ll-ll-ll-llIIJIIIIIIIIIIIIIIIIIIIIIII-I-I I P I IR TR TR TR N T T Y
{314} 845-5845
wiwwndanarspoodwibl.org

B IO S B O L B e i it rm i m i s r e s e e s 8 i 8 B B LB BT = e b RS
{314} 8393357

= AWARE (Bamas-dewiah Heapitall (fer BJC hospital patents anlyl....... .
[F14) IG2-D2T3
e B sjeaish, org

s Criemee WVictim AdveEasy CoABEF. i i st s i s sarasaa e v
(314) 652-3623 Hotlne

WA SR RRrTACEams.arg

g/ fwww sthouiscodveouncil.com/ResourcesForDV Victims himl 51292015
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+ The LEAD Insiitule (Leadership throsgh Education & Advecacy for the Deat)
600 J80-1323
s g imasd ooy Dwafline
s Life Boanredn Doms Sl F . s m e mr s ey s e dees 8 58 13 5500 550 0 1 1 por rom o rom o om0 s 4 i ek B T T 10 9348 S S S m——— —————
(314} F24-0088 Hodling
wowiw Jilasourceconsilianis.ong
{314} 524-4130 Citice
Lydia‘s
[ o T e — S W R Ty ——— e ST T
Tri-4411
e Iyt nBousd. o0y
+ Redevelopmeni Opporienites for Women

[Feowr) e i o e i o B s LA ¥4 SEG-EI00
e ros kLo
= Safm Hmm.........._..........,..,,-,.-,_ ....... S B D A e e e i i o B PP pEpp—
[314) 531 -2003 Hodline
wEns SRleCannECiEn Es Org-.. L L

{314} BaG-THM Ofice
= Seath Aslan Womon !mﬂn‘n-ﬂl HH Asszociation 1“mu-u-.-u—----n-....."..-".—.-l—u-luul-u-r--u—
(BT} FIO-ITEE MHolline
AT S T T BN [ ot 50 s B W om0 1 W PR R R dSa kS s
{24) 433-3T22 Officr
Waman's Plags, ..o P ——
131d) GA5B4E
v wwpmanaplac esil.org
= W ol G 1 (TS R L E o e e g e e ok B B BB R B BRI LT TR
{314) 632-2572 Hotine
WA e m g T vy e 1 b B B 1 e s s T sssias
q:"d' BEI-B1HE Dihes
+ YWECA 81, Louls ml Saxinl AREault Conber . cmnsimim e sisismnam e LTS
{3144} 531-RAPE Horliee
ST VWA S0 D0 G s sy s 4 40 0 0 e e 4 8 e . aum

(314) T26-6668 Office

F. Dpmestic and Sexua) Vipence Lagal Rescurcas

s Cotholic Legasl Asststance Mislsory. e A B il P L B R A A W P S
[314) 9TT-300%

wiveve ey il.am

Lasting Sobuticns/Legal Sorvices of Emsterm MiSsourt, oo
(314) 5344200 Cifice

s FRem_ory

(B00) &ad 0514

* Lagml fd tum bor Bbused Womaen [LAAW] af the Crime Viatim
Advooacy Cenler

(L1777 P et s (314 664
e Impwstharg

EL Louls Cirouit Atfermey's Wictim

Services {344) 8224373

Ligichn e (U ELECTE SR S Lt o] P

Bi Louls County Brosscuting Attorsey's Office, Victine Sarvioes

[T T— kS {314} 615487

v St oulisco paJcam

81, Lauks University Scheel ol Linw, Legal
u“l-:|.|_,_I_lI.ll.l.lIll.ul.llll-l-lllllll'lllllllll:'llll‘ll-""ll“|-"-l|-|fIl'|'|lIrﬂHI'!l-—""—'u-"'-"'lll-l‘ai"] “T'ﬂ’l

wowne bl sdumeademics/'olislos'sivii-adyocauy-elinics

Washingion University Schoil af Liw, Clwll Justice

e ") R e e A L —— —— b Y-S

weana!, i, wu s el civiljustege

-

https//www.stloniscodveouncil. com/ResourcesForDVVictims. himl Sf29720135



DATE:

T

SUBJECT:

CITY OF BALLWIN

POLICE DEPARTMENT
a9,
MAY 272015 CANCELS: GENERAL ORDER 112-10
AlLL PERSONMEL INDEX AS:  SAFE PLACE FOR NEWBORNS ACT

SAFE PLACE FOR NEWBORNS ACT

IL.

111

V.

LIRPOSE

The purpose of this General Order is to establish policy and procedures for dealing with an infant
that 15 “sbandoned” by a parent. The information presented here is in gccordance with RSMOH
210.950.

BOLICY

Law Enforeement Officers are required by the ahove statute to receive and provide certain care
for infants tumed over to them by & parent within one vear of the child's birth, and the mfant has
not been abused or neglected by the parent prior to such delivery to a law enforcement officer.
This Department will accept and provide immediate medical assistanee for any child or infant that
either needs attention or is tumed over to this Department as no longer wanted.

DEFINITIONS

A

Palice Officer: A commissioned employee or Reserve Police Officer of the Ballwin
Palice Department.

Hespital:  Any hospital, as defined by RSMa 197.020, which has a pediatrician on duty
in the emergency department.

Relinguishing Parent: The biological parent or person acting on such parent’s behalf who
leaves a newborn infant with any person listed below:

1. An emplovee, agent, or member of the staff of any hospital, matemity home, or
pregnancy resource center inoa health care provider position or on duty in a non-
medical paid or volunteer pogition; or

2 A firefighter or ¢emergency medizal technician or duty in o paid position or on
duty ina volunteer pogition; or

3, A law enforcement officer.

RESPONSIBILITIES OF DEPARTMENTAL PERSONNEL

A

Police officers ace required by RSMao 210.950 to aceept infants from a “relinguishing
parent”™ without a court erder and shall take physical custody of a child the police officer
reasonably believes 1o be no more than forty-five days old and is delivered in
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secordance with REMo 210,950 by o person purporting to be the child’s parent. 1f
delivery of o newbom is made pursuant to RSMo 210950 in any place other than a
hospital, the police officer or person taking physical custody of the child shall arrange for
the immediate transpartation of the child to the nearest hospital licensed pursuant 10
RSMo 197.020, The Police Department will maintain an approved infant vehicle seat Tor
fransportation.

The hospital and medical staff shall perform treatment in accordance with the prevailing
standard of care as necessary to protect the physical health or safety of the child. The
hospital shall notify the Children's Division and the 5t. Leuis County Family Court upon
receipt of a child pursuant to statute. The St Louis Counry Family Court shall
immediately begin protective custody proceedings and request the child be made & ward
of the court during the child's stay in the medical facility. Upon discharge of the child
from the medical facility &nd pursuant toa Protective Custody Order ordering custody of
the child 1o the division, the Children's Division shall take physical custody of the child.
The parent's voluntary delivery of the child in accordance with RSMo 210.950 shall
constitute the parent's implied consent toany such act and a voluntary relinquishment of
such parent's parental rights.

V. PROSECUTION

A,

A parent shall not be prosecuted for a viclation of Abandonment of & Child -1 " Degree
(R5Mo 568.030), Abandonment of a Child 2™ Degree (RSMo 568.032), Endangering
the Wellare of a Child - | Degree (R3Mo568.045) or Endangering the Welfare of a
Child- 2= Degree (RSMo 568.050) for astions related 1o the voluntary relinguishment of
r child up 1o forty-five days old pursuant to RSMo 210,950 if:

L. Expressing intent not to return for the child. the parent voluntarily deliversd the
child safely to the physical custody of any of the following persons:

a.  An emplovee, agent, or member of the staff of any hospital, maternity home,
o pregnancy resource center in.a health care provider position or on duty in
a nonrmedical paid or voluntesr position:

b. A firefighter or emergency medical technician on duty in & paid pesition or
an duty in a volunteer posttion; or

. A law enforcement officer;

b

The child was no more than forty-five dave old when delivered by the parent to
any person listed above; and

3, The child has not been abused or neglected by the parent prior to such voluntary
delivery,

A parent voluntarily relinquishing a child under RSMo 210.950 shall not be required 10
provide any identifying information about the child or the parent. No person shall induce
or coerce, or altempt to induce or coerce, a parent into revealing his or her identity. No
officer, employee, or agent of the State of Missoun any political subdivision of this staie
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shall artermnpt to locate or determine the identity of such pareat. In sddition, any person
whio ohtains information on the relinguishing parent shall not disclose such information
excepl 1w the following:
l. A birth parent who has waived anonymity or the child's adoptive parent
% The staff of the Department of Health and Senior Services, the Department of
Social Services, or any county health or social services agency or licensed child
welfare apency that provides services 1o the child:
3. A person performing Juvenile Court intake or dispositional services:
4 The attending phvsician;
LE The child's fisster parent or any other person who has physical custndy of the
child;
[ A Juvenile Court or other court of competent jurisdiction conducting proceedings
relating to the child;
7. The atorney representing the interests of the public in proceedings relating 1o the
child; and
& The amtorney representing the interests of the child.
Vi REPORTING

In all cases invalving the voluntary relinquishing of a child, a police incident report will be
completed demailing as much information as possible.

BY ORDER OF: éféﬂf‘i \57-/?!'/—{5__
Steven cker, Chief of Palice Date

ATTESTED BY:

Robert Kuntz, City Adi

Bes City Attorney

MPCCE REFERENCE



CITY OF BALLWIN

POLICE DEPARTMENT
GENERAL ORDER 22-15
EFFECTIVE: October 12, 2015 REVISED:  APRIL 1,2016
TO: ALL PERSONNEL INDEX AS: CRIME SCENES
PREELIMINARY INVESTIGATIONS
SPECIAL INCIDENTS
SUBIECT: INITIAL RESPONDING OFFICER RESPONSIBILITIES

[L.

PURPOSE

The purpese of this General Order is o establish 2 procedure for preliminary investigations 1o be
performed by the initial officer.

PROCEDURE

A

[t shall be the duty of the initial responding officer to conduct a thorough investigation,
The Division of Uniform Patral will be responsible for most preliminary investigations,
however, a detective can be requested to respond 10 scenes at the request of a Supervisor or
Watch Commander. The responding officer shall be careful 1o observe the conditions of
the scene as he'she is responsible for the preparation of a wntten report of the incident.

Officers will make every effort to interview the victim, complainant and all witnesses,
Additionally, the responding officer will perform an area canvass for possible witnesses,
and wall also determine the extent of the victim's imjunes and render appropnate aid when
needed,

The initial responding officer will be responsible for detecting, maintaining and protecting
evidence at the crime scene. He/'she is also responsible for arvanging for the collection of
evidence pursuant to General Order 33-01 A, Evidence Collection and Preservation.

The initial officer will interview the complainant, withesses and if a suspect iz
apprehended, the initial officer will interrogate the offender when it is acceptable and
within the scope of the officer’s ability and knowledge of the case.

Based upon the nature of the offense, circumstances may arise when the services of federal
law enforcement apencies may be needed to assist in the investigation, or the apency may
have concurrent junsdiction. The following procedures shall apply when secking the
assigiance of a federal agency:
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I. The Watch Commander shall be advised. [ is his decision as (o whether the
offense falls under federal jurisdiction, The Commander of the Division of
Criminal [nvestigations (DCI) shall be contacted with the details of the offense and
he will make the determination on federal agency assistance and/or jurisdictional
notifications.

2. The types of offeases or circumstances that may warrant federal or state assistance
include, hut are not limited to the following:

a. Bank robbenes — F.B.L

k. Firearms, alcohol and tobacco offenses — A T.F.

c. Counterfeiting — Secret Service

d. Chemical or hazardous materig] spalle — E P A, Missouri DUN.E.
€. Mail tampening, ete. — Postal Inspectors

f. Plane crazh — Federal Awviation Administration

. RESPONSE TO SCENE

Assipned units shall proceed promptly to a crime scene but shall do so in a safe manner.
Other patrol units shall not respond to a crime scene unless specifically directed o
respond.  Lnits not assigned or directed to respond should remain on the perimeter to assist
i the apprehension of the offender or to perform other duties as directed.

When approaching the scene, the officer shall be alert for any signs of suspicious activity,
especially any evidence of a fleeing suspect and should be alert for a preliminary
description or other usetul information from the dispatcher.

The initial responding officer shall immediately determine the need for medical or first aid
for any injured person on the scene. Appropriate medical asgistance will be requested for
injurcd persons.

When an officer has determined that a crime has occurred, the officer may then seck to
arrest the offender if there 15 a reasonable hkelihood that the offender can be apprehended.

The officer. as soon as practical, shall advise the dispatcher of the following information:
1. The natare of the crime.

2. A description of the offender and the direction he fled.
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3. A description of the vehicle, if eny.
4. Whether or not the suspect is armed.
IV, CRIME SCENE PROCEDURES

Urime sceng procedures will vary according to seriousness of the offense. Processing of 2 scene is
dependent on the incident/offense and shall be determined by the Watch Commander,

A

The officer shall preserve the crime scene and preserve evidence until 1t is collected or
processed.

Physical evidence shall not be touched or moved unless it is absolutely necessary o ensure
its preservalion.

A protective barmier or crime scene laperibbon may be wsed W keep unauthorized persons
from entcring the crime scene,

1. Entry into the crime scene should be restricted to as few officers as possible in
order to avold contemination of phvsical evidence.

2. The names and DBN's of officers entering the crime scene shall be recorded by the
officer securing the scene,

Victims and witnesses, if any, should be separated while following all safety measurss.
Complete the interview and document 2 stalement Fom cach individual. Officers shall
provide the wilness/vicim with the Departmental Witness Statement Form (BPD #119)
and request the witness or victim make a written statement.

1. Written statements shall be obtained in all crimes against porsons, or less serious
offenses if the officer believes the written statement will be beneficial in bringing
the investigation [o a suecessful conclusion and aid in prosccution.

-2 The written statement shall be signed by the witness'victim, properly packaged and
gubmitied as evidence. A photocopy of the stalement shall be attached to the police

report.

Photograph the crime scene and crime scene processing shall be performed by a patrol
Crime Scene Processor or the DCL When a Crime Scene Processor or a detective is
assigned to conduet an investigation of a cnme scene he'she shall have responstbility to
use all available investigative techniques to conduct a thorough investigation for
progecution.

Far minor municipal offenses which do not require processing, the initial responding
officer shall:
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1. Bearch for and collect items of evidentiary value which do not need o be processed by
a Crime Scene Techrmician,

2, Utilize a Patrol Digital Camera to document the scene and evidence location.

3. The officer will respond to the station and download the images to the designated
Crime Sc¢ene Photograph Folder on the City's computer network. The images will he
savied in the folder wiilizing the case numnber, A color copy of the images will be
printed out and attached to the report. Leaving the Scene and traffic accident
photographs do nod need to be printed out.

4. Domestic assault, and cases that may be prosceuted by the St Louis County
Prosecuting Attorney”s Office, will be photographed by a crime scene processar,

5. The officer will reformet the memory card in the camera once the images are saved to
the Crime Scene Photograph folder and the images have been printed out,

6. At no time shall personal devices, i.e., iPhones, iPads, Androids, etc., be used to
photograph a crime scene or incident.

Determine the extent of the crime. If property loss, determine exact location, dollar
arnount, scrial mambers, brands, models and all other pertinent information.

Document all investigative activities to ensure that all necessary information iz included in
reports. Coordinate with patrol units to do an area canvass.

V.  PRELIMINARY INVESTIGATION CHECK LIST

The following check list summanzed the duties of an officer conducting a preliminary
investigation at a scene of a crime.

A

B.

Care for the victim if medical attention 15 necessary.

Armrange for the immediate pursuit of the perpetrators if possibility of apprehension is
likely.

Provide the best possible description of perpetrators to the dispatcher, to include
information regarding the direction of travel and whether the suspects are armed or
dangerous.

Arrest a perpetrator if possible.

Carefully protect the crime scene from intrusion or change and preserve all physical
evidence,
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Seck wiliesses and direct that they remain a: the scene until questioned.

Identify all persons, to include all officers present and record names, addresses and
telephone numbers.

Listen for and note any unguarded remarks made by witnesses or others present at the
SCEnE,

Make inquiries of neighbors and bystanders as to their knowledge of suspicious persons or
vehicles in the vicinity,

MWate and record conditions st the crime scene such as exact time of the incident, time of
imutial report, who made the report, weather, visibality, strect lighting and all other pertinent
mformation.

Complete a detailed report of all that was observed and leamed during the preliminary
investigation.

L AV i

“"Kevin Scott, Chicf of Police ¥ Daie

MPCCE REFERENCE



CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 22-16

EFFECTIVE: October 12, 2013 CANCELS: GENERAL ORDER 22.2 (2004)
TO: ALL PERSONNEL INDEX AS: ALARMS

BURGLAR ALARMS

HOLDUP ALARMS

PANIC ALAFRMS

SUBJECT: ALARMS

I1.

IH.

PURPOSE

The purpose of this General Order is to establish procedures for response to various types of
alarms reported within the City of Ballwin

ENERA

Officers of the Ballwin Police Department will respond to reports of alarm soundings conceming
holdups, burglaries in progress, fires, panic situations and medical emergencies. These alarms will
be received through the Division of Communications and relaycd to the appropriate Ballwin patral
units.

PROCEDLIRES
A Holdup Alarms

1. In all cases rwo units will be assigned to the alarm. The assigned units shall
respond as quickly and safely as practical; however, without lights or sirens and
obeving all traffic laws. Additionally, the on-duty supervisor shall be notified. If
the officers receive information that indicates the alarm is a legitimate robbery in
progress or other criminal activity, the officer may utilize lights and sirens in
responding.

2. Upaon arrival on a holdup alarm, the responding officers will advise cach ather of
their locations with regard to the building entrance (front, rear, etc.) [T possible,
afficers will position their vehicles so they are not readily visible to persons inside
the business and so as to afford a maximum amount of cover for themselves.
Officers will Temain outside of the business. The dispatcher will place the station
10-6" and allow radio traffic only related to the holdup alarm.

3. Tactical positioning of the responding officers shall:
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a. Park police vehicle in a defensive position.

b. Take a defensive position near the vehicle and cover the areas most likely to
be used as an escape route.

e, Ohserve the area in total: inside and outside of the building location.

The officer will then notify the dispatcher to make telephone contact with personnel
inside the business to determine if the alarm is valid. If the employee advised the
alarm is false or accidental, the dispaicher should ascertain the employee’s name
and clothing description and ask them to step outside to contact the officers on
SCene.

a. In the interim and at the discretion of the on-scene officer(s), person(s)
leaving or preparing to enter the business will be detained until the status of
the alarm is determined.

b. If the alarm is verified as false, officers on the scene should notify the
dispatcher immediately so the station can be cleared.

If the alarm is verified as being legitimate, officers should take the appropriate
action 1o secure the scene and insure the safety of citizens in the area. The officers
on the scene should then have the dispatcher notify the on-duty supervisor the
alarm is legitimate.

If for any reason you must enter the business, use extreme caution, observe
activities present und make certain your fellow officer is aware of where you will
be.

Burglar Alarms: Residential or Business

When a burglar alarm is reported, the appropriate sector car shall respond as the
primary unit with an assigned assist unit. The assigned units shall respond as
quickly and safely as practical; however, without lights or sirens and obeying all
traffic laws. If the officers receive information that indicates an emergency
response is necessary, the officers may utilize lights and sircns in responding.

If the alarm is deemed a mistake or malfunction, the following will be the course of
action taken: the assigned cars will be told to (10-22) disregard the call and 1o
resume the normal patrol duties.

Uipon artival, the responding officers shall eommunicate to each other their
location, i.e., front or rear of building. They will cautiously check the business or
residence and determine if it is secure or if a burglary has occurred or is occurnng.
Additionally, observed the arca outside of the building in question, looking for
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C.

D,

suspicious activities and/or signs of forced entry and/or persons and/or vehicles
leaving the area.

If the business/residence is insecure, officers will treat the call as a burglary in
progress and will notify the on-duty supervisor prior to checking the interior. A
minimum of two officers are required for building checks.

In the case of a business, it will be the primary response unit’s obligation to see the
emergency contact is notified and the status of the alarm is reporied (ie.. building
secure, open door found, burglary discovered, ete.) This notification shall be
accomplished by calling the dispatcher and requesting notification o the
emerpency contact, The sector officer will stand by at the location until someone
of authority over the property arrives on the scene.

False Alarms

i 8

After verifying an alarm was false or unnecessary the primary officer will advise
the dispatcher, who will include this in the CAD (Computer Aided Dispatch) notes
of the alarm call.

On 2 daily basis the Division of Records will review the CAD report and record all
false alarm calls in the False Alarm Database, Following the first false alarm the
resident/business will be sent a warning letter advising them of the false alarm and
possible fine(s) for future false alarms. Following a third false alarm within a
calendar year, a False Alarm Bill will be sent to the resident/business by the
Envision of Records.

Recipients of False Alarm Bills may appeal them to the Commander of Bureau
Administration and Operation Support, who, based on weather conditions, power
outages or other mitigating circumstances at the time of the false alarm, may waive
the fine.

Fire alarms shall be handled as an “NEN" (No Report Necessary) in all cases by
the responding police officers.

Internal Panic Alarms — Board Chambers/Count Room Panic Alarm

¥

Upon receiving an alarm in the Division of Communications from the Board/Court
Room, the dispatcher will attempt to contact the officer working security during the
Board meeting to verify an emergency. If there is no response from the Board
Room Officer, contact any police personnel in the station and have them respond to
the Board Chambers/Court Room. The sector car shall be dispatched until
verification can be verified.
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If the panic alarm is received during a Municipal Court Session, the hailiff will be
contacted by radio to verify if there is an emergency or some other need for
assistance. If no officers are available at the station and the bailiff cannot be
contacted, the appropriate sector car will be assigned and respond as the primary
unit with an assigned assist unil. The assigned units shall respond as quickly and
safely as practical: however, without lights or sirens and obeying all traffic laws, If
the officers receive information that indicates an emergency response is necessary,
the officer may wtilize lights and sirens in responding.

If the panic alarm is received during & Planning and Zoning meeting, the response
shall be the same as a Municipal Court Session by contacting an officer at the
station or dispatching the sector car.

A call for a panic alarm will then be entered into the CAD computer
During all City run meetings in the Board/Coustroom, the Division of

Communications shall monitor the Board/Courtroom cameras once a panic alarm is
activated,

In responding to alarms, officers should cxercise prudent driving habits, considering public
as well as officer safety. An officer responding with red lights and siren may proceed past
a red traffic signal, but only after slowing down as may be necessary for sate operation.
Officers should always use the highest degree of care on the scene, presuming there is a
crime in progress. Al no time should public or officer safety be taken lighty.

BY ORDER OF; W Jif s s
Steveh Schicker, Chief of Police 5 Date

L H Ciny Altorney

MPCCF



CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 22-17
EFFECTIVE; October 12, 2015 CANCELS: GENERAL ORDER 22.3 (2004)
T ALL PERSONNEL INDEX AS: SICK CASE
PERSON DOWR
RESIDENTIAL FIRE
BUSINESS FIRE
FIRE ALAERMS

SUBJECT: RESPONDING TO AMBULANCE AND FIRE CALLS

1L

PURPOSE

The purpose of this General Order is to establish uniform response methods and activities o
ensure greater safety to the officer and the general public during response to ambulance and fire
calls.

POLICY

Al Ambulance calls occurring in any given sector will be assigned to the sector car. When
responding to an ambulance call, the officer shall proceed Code 1, no red lights and sirens,
unless there is a belief by the officer that there is an imminent threat to human life.

If assistance is needed, the sector officer will advise upon his amval and observation of the
scene. Exception — prior knowledge of mental disorders, disturbance, ete., two (2) officers
will be assigned.

For the most part the assigned officer will be assisting fire district personnel and securing
information data

B Fire calls oceurring in any given sector will be assigned to the sector car, When
responding to a fire call, the officer shall proceed Code 1, no red lights and sirens, unless
there is a belief by the officer that there is an imminent threat to human life.

If assistance is needed, the sector officer will advise upon his arrivel and observation of the
scene. Exception - fires involving schools, churches, ete. The On-Duty Supervisor will be
advised on assisting officers to the call.

‘The primary duty of the officer at the scene 15 as follows,

1. Render aid 1o the injured,
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2. Traffic/crowd control.
3. Asgzist Fire District Personnel.
4, Secure necessary information and prepare proper police report and/or notification.

5. In the event the fire is not aceidental or appears suspicious, the On-Duty Watch
Commander shall be notified. The Watch Commander will then notify the
Commander of the Division of Criminal Investigation, requesting a Department
Fire Investigator to respond.

BY ORDER OF: ﬁ:ﬂa’ ,{.&L— WM L) /.zﬁ:m

Steven SGhicker, Chiefl of Police e

ce:  City Attomney



EFFECTIVE: October 12, 2015

CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 22-18

CANCELS: GENERAL ORDER 97-10

TO: ALL PERSONMNEL INDEX AS: BOMB THREATS

SUBJECT: BOME THREATS

I PURPOSE
The purpose of this General Order is to define the role and responsibilities of officers responding
to reported bomb threats,

.  RESPONSE

A, A watch commander or supervisor will be notified of all bomb threats and response to the
threatened location along with a patrol officer. Notifications will not be made over the
police radio.

B. Radio and/or cellular telephone transmissions shall not take place until the likelihood of
the presence of an explosive device has been discounted; blasting caps can be detonated
by FM radio transmission,

C. The Central County 911 Dispatch center should be alerted by telephone of the threat and
again when the situation has been cleared.

D.  Ifthe target of the threat is such that it attracts media attention, a media staging area shall
be designated and the Department Media Relations Officer shall be notified.

L. BUILDING SEARCHES AND EVACLIATIONS

A Supervisors and assigned officers may search a premise for suspicious objects and should
make every effort to do it with a person familiar with the premise.

B. A supervisor may request the assistance of a bomb detection canine based upon
availability.

C. Absent the verified presence of an explosive device, members of this Department will not

make & recommendation as to the evacuation of the building. Responsibility for the
decision to evacuate rests with the person in charge of the premise,
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D.

V., REPORTING REQU

If a device or suspicious package is found, the officer will order, and assist. in an orderly
evacuation of all persons to a place of safery located a minimum of five hundred (500} fect
from the premise, The selected assembly area should be searched for a secondary device
prior to allowing it to be used as an assembly area,

I.

The size, shape, color and location of any device discovered shall be noted.
Absolutely no effort shall be made to move, handle or manipulate the object.

Notify the St. Louis County Police Department’s Arson & Explosives Unit; ensure
that & person knowledgeable with the physical layout of the site is available to the
UInit upon their amrival.

Motify the Fire Protection District 1o respond for standby.

All notification should be made by land-line telephone. If radio transmissions are
absolutely necessary, hand-held units should be used at a distance of three hundred
{300) feet or more from the suspected device,

If no device or suspicious package is found during the search, no matter how thorough,
officers of this Depariment will not make a representation that there is not a bomb present,
nor that it is safe (o re-enter the premise. This decision rests solely with the person in
charge of the sie.

AND EVIDENCE SEIZURE

Al

B.

All bomb threats, bogus or genuine, will require an offense report.

When the threat is received by telephone:

1.

i

Fully identify the person(s) who spoke with the caller,

Diocument what was discerned about the caller by the recipient: approximate age,
race, sex, speech patterns and dialect, educational level, etc.

Document the call recipient”s impression of background noises, (traffic noises,
crowds, television or radio broadcasts, machinery, etc.) and the quality of the

telephone transmission (possible cellular or cordless phone transmission or caller
ID if available).

Document exact quotations of the caller’s statements, if possible, which may
provide a motive for the act,

If the call was recorded, seize a recording of the call as evidence.

If caller ID is available. document the information captured.
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. If the bomb threat is received in written form, the method of delivery must be noted in the
report (LS. Mail, courier service, discovered on the premise, eic.),

L. Do not handle the document: request that an 1D unit respond to seize it, or in their
absence package the document using care not to touch it with bare hands so as not
to contaminate it for possible lab analysis.

2. |dentify all persons having handled the document and ensure that they remain
available so that elimination fingerprints may be obtained.

V.  EXPLOSIONS

A, It will be the responsibility of the responding officer(s) to establish a perimeter, restrict
acoess, and summon whatever assistance is necessary, Proper crime scene procedure will
be in effect and maintained.

B. The presence of a second device is a possibility and officers should search the area in order
to determine the presence of such a device. Special attention sheuld be directed to
evacuation assembly areas. Radio and cellular phone transmissions are discouraged unil
deiectives from the St. Louis County Police Arson and Explosive Unit have arrived and
determined otherwise.

BY ORDER OF: éjﬁa{ ,&’me MMZ& /8 /f/.L/E.'r
el Mate

SteverySeliicker, Chief of Police

op Ciny Anomey

PCCE RE E



EFFECTIVE: October 12, 2015

CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 22-19
CANCELS: GENERAL ORDER 22.6 (2004)

T ALL PERSOMNNEL INDEX AS: PLANEHELICOPTER CRASH
SUBJECT: RESPONSE TO AIRCRAFT ACCIDENTS
L RPOSE
The purpose of this General Order is 1o outline basic guidelines and responsibilities for officers
responding 1o accidents involving downed aircraft.
.  POLICY
The responsibilities of the Ballwin Police Department &t the scene of an aircraft accident are:
A. Maintain entrance and exits to staging for fire district vehicles.
B Maintain crowd control away from staging areas and incident scene,
C. Secure the accident scene (evidence preservation).
D Assist fire district with operational requests,
M.  PROCEDURE
AL Responsibilities of the primary responding officer:

1. Maintain a police presence at the fire district command post until a police
supervisor arrives. During this time obtain information that will be necessary to
wdentify the seene, provide traffic and crowd control and secure the aceident scene.

2. The officer should respond to directions given by the on scene fire commander
until the arrival of the police supervisor.

3. Maintain a safe distance from any downed aircraft due to potential fire or
explosion.

B. Responsibilities of the police supervisor;

1. Determine the location of the incident.
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Z. Establish the Incident command System in cooperation with fire district personnel.
3. Insure officers respond to proper staging arca.

4, Determine if additional police personnel are needed.

5. Coordinate all activities with fire district personnel.

f. Insure notifications to the proper investigatory agencies, Ballwin Command
Personnel, Department of Field Operations and the Division of Criminal
Investigations.

o Remain at the fire incident command post to coordinate fire and police activities.

Officers should remember the fire district has the initial responsibility of fire suppression, rescue
and first aid. Until the scene is relinquished by the on scene fire commander, the fire district is in
charge of the incident. When the scene is relinquished by the fire district, the police supervisor
will become responsible for evidence preservation and crowd control.

C. Reporting

L. A miscellaneous incident report will be completed by the primary responding
officer for all aircraft accidents documenting property damage which ocourred a5 a
result of the incident, or if injury or death oceurred.

2. Asgisting officers shall file supplemental reports if eye witness stalements arc
obtained or evidence discovered.

3. Division of Criminal Investipation (DCI) personnel assisting the FAA shall file
supplemental reports on their investigative findings.

0. Motifications

The St. Louis Flight Service Station of the Federal Aviation Administration must he
notified anytime there is a crash of any aircraft, civilian or military or the emergency
landing of any aircraft, civilian or military. In the event a military aircraft is involved,
notification will also be made to Base Operations at Scott Air Force Base, Belleville,
inois.

BY ORDER OF: MM S0 /Mg“_
e

Steven Scifisker, Chief of Police
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ec: City Attorney

MPCCF REFERENCE




CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 23-20

EFFECTIVE: October 12, 2015 CANCELS: GENERAL ORDER 22,12 {2004)
TO: ALL PERSONNEL INDEX AS: CHECK THE WELFARE
ASSIST AN INVALID

SUBJECT: RESPONSE TO CHECK THE WELFARE CALL

L PURPOSE

The purpose of this General Order is to establish uniform procedures for responding to calls in
which police persormel are asked to check on the welfare of an individual at 2 private residence.

I1. POLICY

The Ballwin Police Department will respond to all requests to check on the welfare of a person{s)
when the caller has been unahle o contaet the person(s) in question and believes the person(s)
may be ill, injured or in some other way in danger. Requests 1o check the wellare may be refused
when a history of such calls have been made with the investigation revealing any danger to the
person(s) in question has been unfounded and it appears that the calls are being made in an attempt
to harass the person(s) in question.

M. PROCEDURES

A Officers responding to calls to check the welfare shall make cvery attempt to contact the
person{s) in question in order to establish their well-bemng, This effort may include, bul
will not be limited to, checking the interior of an insecure residence, locating vehicles,
contacting neighbors, relatives, co-workers and checking with delivery drivers.

Upon contacting the person(s) in question the officers shall establizh their well-being and
advise them of the person’s name and telephone number, who had been attempting to
comniact them, or obtain any assistance they may need.

B In the event officers are unable to contact the person(s) in question and the residence 15
secure, foreible entry may be made if the officers can develop a reasonable belief that
exigent circumetances exist and that the person(s) may be inside and ill or injured. This
belief shall be based on statements by the caller or others contacted and observations of the
officers, such as bodies in the residence, vehicles present, an accumulation of mail, cte.,
that would indicate the person(s) is probably in the residence and is likely ill or injured.
Officers will obtain approval of the Watch Commander prior 1o attempting forced entry.
When making forced entrv officers shall use the least intrusive methed possible,
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C. in the event forced entry is made and no one is present the officer shall make every effort
lo contact & responsible patty to respond to the residence in order to secure it. If no
responsible party can be found the Department of Public Works may be contacted to
respond to tempararily secure the residence if no other means can be found. Notification
will be to Public Worke Director Gary Kramer first, then Street Supermtendent Jim Link.

This order applics to during and after Public Works operating hours.

D. Officers will complete a miscellaneous incident report describing the facts and
circumstances leading the officer to believe foreible entry was necessary, Written
statements may be obtained from family, neighbors, employers and/or co-workers who
have information on the resident, relevant to the incident.

BY ORDER OF: ﬁﬁa‘/ i Lotbetbn | ;.2/ 2/l
Date

Stevendithicker, Chief of Police

ce: City Aftorney

MPCCF REFERENCE




CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 22-21

EFFECTIVE: October 12, 2015 CANCELS: GENERAL ORDER 22.4 (2004)

T

SUBIECT:

ALL PERSONMNEL INDEX AS: KEEP THE PEACE
PROPERTY DISPUTES

STAND BY TO KEEP THE PEACE

11

P

SE

The purpose of this General Order is to establish and set uniform guidelines when officers from
this Depariment respond to *Stand By To Keep The Peace’ complaints. These types of calls
would include, but are not limited to, car repossessions, landlord/tenant conflicts, or domestic
disputes not involving physical assaults, but merely division of property.

PROCEDURE
A 1t shall be the policy of this Department to respond to legitimate calls for service

requesting officers 1o stand by to keep the peace at any location within the City of Ballwin,

Two officers shall respond to “Keep the Peace™ complaints, Utilizing two officers
enhances the safety of all parties and provides additional witnesses and documentation in
case an incident does accur.

When responding to the type of calls mentioned, it is important for officers to rernain
neutral in the situation regardless of which party calls the police.

Officers who arc present at these types of calls should assume the role of an information
mediator. In domestic related calls officers shall direet the parties to seek legal counsel
andior make other arrangements at a later date. Should it become necessary that the
officers return to the scene due to a physical confrontation, the officer(s) should take
approptiate action commensurate to the specific actions of the involved parties.

REPORTIMNG

A,

When an officer responds to a call for police where he/she must stand by, and if the matter
is resolved without conflict, no police report is required.

If an officer responds and has to intervene in terms of police action, the responding officer
shall complete an incident report, thoroughly documenting the offense and any police actin
taken.



GENERAL ORDER 22-2
STAND BY TO KEEP THE PEACE

PAGE 2

-H City Attorney



CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 22-22

EFFECTIVE: October 12, 2013 CANCELS: GENERAL ORDER §1-08
TC: ALL PERSONMEL INDEX AS: INTOXICATION
PROTECTIVE CUSTODY OF
INTOXICATEDINCAPACITATED
SUBIJECTS

PUBLIC DRUNKENNESS

SUBIECT: PROTECTIVE CUSTODY OF INTOXICATED/INCAPACITATED SUBJECTS

e

I  PURPOSE

In order to ensure compliance with the current statute on Public Intoxication, the Deparoment has
adopted the following procedures for taking intoxicated adults in protective custody.

I1. GENERAL
Sections 67.305 and 67.313 RSMo provides:

A No county or municipality may adopt or enforce a law, rule or ordinance which authorizes
or requires arrest or punishment for public intoxication or being a common or habitual
drunkard or alcoholic,

B. A person who appears to be incapacitated or intoxicated may be taken by a peace officer to
the person’s residence. to any available treatment service, or to any other appropriate local
facility which may, if necessary, include a jail for custody not to exceed twelve (12) hours.

C. A person who appears to be incapacitated or inloxicated should be assessed to determine if
their hehavior is the possible result of a medical condition, i.e. diabetes or mental
disability. If this is the case, medical personnel should be requested to assist with
treatment or further evaluation.

. PROCEDURE

A A person who is intoxicated in public and has not committed a State Statute ot City
Ordinance violation shall be taken into protective custody, searched, handeuffed and
conveyed directly to Police Headguarters unless the person’s behavior appears to be the
result of a medical condition which requires medical attention. A miscellaneous incident
police report shall be required in this situation. The booking procedure will be completed
with Protective Custody being the charge.



-
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B. A person who has committed a violation of either a State Statute or City Ordinance, in
addition to being intoxicated in public, shall be arrested for the violation.

1. The arrested person shall be taken directly to the Ballwin Pelice Department

2. The arrestad person shall be booked only for the State Statute or City Ordinance
viclation.

3: The appropriate police report shall be prepared with the only reference to the public
drunkenness being incorporated into the narrative of the police report as an element
of the offense.

2 In addition to the procedures listed in Section 1ILA or HLB, the procedures outlined in
Departmental General Order 34-03 entitled, *Fit for Confinement” shall be followed when
an intoxicated person exhibits or complains of illness or injury.

BY ORDER OF: fg/—i,f.f(f
Sleven icker, Uh::f'::-fl"nlmr: Dhate

oo Cily Afiorney

NCE



CITY OF BALLWIN
POLICE DEPARTMENT

GENERAL ORDER 22-23
EFFECTIVE: SEPTEMBER 18, 2015 CANCELS:
TO: ALL PERSONNEL INDEX AS:  WALKIE TALKIE
PORTABLE RADIO
MOTOROLA

SUBJECT: PORTABLE RADIOS

L GEMNERAL

The purpose of this policy is to guide the care and use of the Motorola APX 4000 and APX 6000
portable radios on the 800 MHz St. Louis Area Trunked Emergency Radio System {SLATER).

1l POLICY

1t shall be the policy of the Ballwin Police Department to utilize the portable radios 1o enhance
the Department’s mission and core values. The Department has been assigned the portable radios
for use on the SLATER system by the $t, Louis County Emergency Communications
Commission {(ECC). This assignment includes unique radio ID numbers and ahases which are
identifiable by all system users. As such, the use of the portable radios shall at all times be
conducted in a professional and prudent manner for official business only.

I, PROCEDURL

A Use of Portable Radio
Each portable radic has been assigned to a specific department, discipline, and officer by
the radio serial number, radio ID number, and radio alias. Officers shall only use their
assigned radio and shall not use another radio, except as provided below in this policy. At
no time shall any officer utilize one of the Motorola APX 4004 radios which have been
assigned specifically to the Communications Division for emergency operations.

B, Care
Officers will always exercise the utmost care and caution while utilizing porntable radios

a5 to prevent and minimize damage to the radio or accessories whenever reasonably
possible.

s Oiperations

Operation of the portable radio and use of the available talk-groups shall be consistent
with the formal trainmg provided.

D. Modifications and Accessories
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The ECC and Motorola have outfitted the portable radios with accessories selected to
achieve 98% radio coverage. No alterations or modifications will be made without prios
Departmental approval, Radios shall only be carried in Department approved carriers. All
aceessories must be authorized by the Commander of the Bureau of Administration and
Oiperational Support to include ear pieces, antennas, and remote speaker microphones. Mo
unauthorized parts or accessories will be installed or wilized at any time.

Malfunctions

All suspected portable radio malfunctions shall be reported to the Commander of the
Burcaw of Administration and Operational Support by Department email, The
malfunctioning radio shall then be placed in the mailbox of the Commander of the
Bureau of Adminisiration and Crperational Support for diagnosis and repair.

Loss or Damage

Any loss or damage will immediately be reported to the on-duty waitch commander in
written memorandum form. The memorandum and damaged portable radio {if applicable)
shall then be forwarded through the Chain of Command.

Spare Portable Radios

The Ballwin Police Department has been assigned five spare portable radios by the ECC
for departmental use, Three of the spare portable radios have heen programed as reserve
officer aliases (BALRO] — BALROI) and the remaining two spare portable radios as
apare aliaces (RALSPI ~-BALSPT). These apare portable radios will be maintained on
designated deskiop chargers in the Wateh Commander's Office in the squad room, The
spare portable radios are to be istued by a supervisor in case of a malfunchioning, lost, or
damaged portable radio. These radios shall also be issued by a supervisor for use by

reserve officers.

1. Spare radios shall be checked infout at the beginning and end of each tour of duty
by the on-duty supervisor, A “Spare Portable Eadio Log™ (BFD & L1 shall be
maintained in the Watch Commander’s Office next o the spare portable radios at
all times, The following information shall be maintamed on the log and recorded
for each issueance:

(a) Officer DSN

)  DateTime QOUT

(i) Issning Supervisor DEN
idl Condition OUT

(e} Spare Radio Numbar

(£ Drates/Time IN

F:4] Receiving Supervisor DEN
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(k) Condition IN

2 Under no circumstances will spare portable radio accessories or parts be
“swapped” or traded out without the prior authorization of the Commander of the
Bureau of Administration and Operational Support. All spare portable madios
shall he checked in and out with as a complete unit with all accessories attached.

H. Matification

Supervisors shall énsure that Ballwin Dispatch 15 notified of the spare radio numbser and
officer DSN immediasely upon issuance of 8 spare portable radio. Supervisors shall also

ensure Ballwin Dispatch is notified when a spare portable radio is received back from an
officer.

BY ORDER OF: /,,;35‘::-»’ ,&—-« M ?ﬁﬁf

Stevgh Achicker, Chief of Police
ce: City Attorney

MPCCE RE NCE



